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PREFACE. 



This elementary treatise makes no pretensions to 
the invention of any new or improved system of Book- 
keeping. Its object is to begin with the simplest 
operations of the ait, and gradually to prepare the 
pupil for those that are more complex. It does not 
pretend to teach (children^ at least J without a mas- 
ter/but merely to assist masters in teaching. As it 
is intended to be put into the hands of the pupils it 
does not contain complete Journals or Legers> which 
might be copied by him, but merely examples, with 
directions for Journalizing and Posting the Leger: — 
but a key is prepared to accompany it, for the assis- 
tance of the teacher. The teacher is supposed to be 
able to direct the pupil in regard to the mere form in 
which the different books are to be kept, and which 
could not easily or perfectly be conveyed by descrip- 
tion. This little work is not intended to supersede 
the use of more complex and elaborate systems, to 
those to whom they may be necessary ; but rather to 
prepare the way for them. At the same time, it is 
hoped, that any pupil who is made thoroughly to 
understand the examples here given, will have little 
difficulty in making himself master of the mode of 
recording the most varied and complex transactions 
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ELEMENTS 

OF 

BOOK KEEPING. 



dfirst ^tt 



CASH ACCOUNT. 

As keeping an account of money received and 
paid^ furnishes the simplest example of Book. keep. 
ing, we commence with a Cash Account. 

Let us suppose a person engaged in money transac- 
tions> of receiving and paying, which are written down 
as they occur ; it is obvious that^ if he wish to know 
wh^t money he ought to have on hand^ he must pick 
out all the sums received^ and add them together^ and 
also all the sums paid ; and then, by subtracting the 
one from the other, he will be able to tell what mo- 
ney he should have on hand (if any) ; and afterwards, 
by comparing the sums thus indicated in his book, 
with what he actually has in his desk or elsewhere, 
he can tell whether he has kept his accounts correctly. 

Now, in order to be able to do this at any time, 
without the delay of separating the sums received 
from those paid, the method adopted in Book-keep- 
ing is to have a Cash Account, either in a book by 
itself, or in a book among oXAi^x ^cc;Q>ax&&. "^^"^ *^^^^ 
purpose, take the two oppo^\t^ ^^^'^^'s^ ^'^ ^ \i^^^> 



(which two pages taken together, are then called a 
folio) ; rule each with money colamns towards the 
right hand, and a column for the date on the left 
hand. Then write on the top of the left-h^nd page, 
in a text hand. Cash, Dr. and on the right-hand page. 
Contra, Cr. ; the former is then called the Dr. or 
debtor side, the latter the Cr. or credit side.^ All 
sums on hand or received, are entered on the Dr. side; 
and all sums paid, on the Cr. side; because, the word, 
Ciish, at the top of the page, is put for the person 
himself to whom the books belong, in so far as cash 
is concerned : and, in Book-keeping, every one is con- 
sidered Dr. for what he receives, and Cr. by what he 
gives out. 

The first thing that the pupil should do, is to copy 
out, in a fair legible hand, the transactions stated 
from page 8 to 11, into a book, ruled with money 
columns towards the right, and a column for the date 
towards the left ; and either with, or without a head 
line. This book is called sometimes the Waste Book, 
because the entries in it have been regarded as super- 
seded and rendered no longer necessary, by being 
transferred to the Journal ; (a book afterwards to be 
described,) and it is sometimes called the Day Book, 
because the transactions are entered in it every day, 
they occur without technicality of form. 

Let him then open an account for cash, as above 
directed ; and, having done so, let him go over, 
seriatim, the transactions which he has copied into 



* Sometimes one broad page is made to hold both the Dr. 

and Cr. side. Arranging accounts in the manner described 

above on two opposite pages, the one for whatever comes in, 

called the Dr, side, the other for what goes out, called the Cr. 

side, IS what ia meant by keeping books by Dc^toT ati^ Cxcdixox, 



his Waste Book, carefully obserring in each, whether 
the cash was received or paid out, entering, as he pro- 
ceeds, whatever waa receired, on th« Dr. or left hand 
side, and vrhaX was paid out, on the Cr, oi right hand 
side, in this form : — 







Cash, 


Dr. 








Contra, 


C^. 




Walrt 




-a^« 

-W.Tlwii.Kii 


80 


^ 


■ 




■ 


By BalBDCo.... 

£ 


^ 


: 







ISB 




» 


a 



Having thus entered all the different sums on the 
respective sides ; let the pupil then add up, first, the 
one side, and then the other : let him then subtract 
the smaller sum from the larger, and, at the bottom 
of thesmalleiside, let him enter the difference, by 
which they will be made equal. This is called ba- 
lancing an account; — that is, bringing both sides to 
an equality, like a pair of balances equally poised ; 
and the sum necessary to bring them to an equality 
is called the balance, and entered To, or By Balance, 
according as it is required, on the Dr. or Cr. side of 
ttie account. Thus in the above example, the Dr. 
side wasGrat added up, making £138: 12 ;9 j then 
the Cr. Bide was added Up, and was found to be 
£77 :0 :4; this being subtracted from £138 : 12 :» 
leaves £61 : 12 : fi, which is added to the Cr. side, 
with the words. By Balance, before it, and thns makes 
both sides equal. £61 : 12 : 5, therefore, is the mo- 
ney on hand, and ought to correspond to the money 
actually in the possession of the person whose trans- 
actions are recorded. 



» 
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WASTE BOOK. 



The transactions in this Set are to be regarded 
merely as the items or transactions of a Cash Account ; 
and all that the pupil is expected to do, is to distin- 
guish Cash received/ from Cash given out, that he 
may enter the former on the Dr. side of the Cash 
Account, and the latter on the Cr. side. 



Dublin, 1st March, 1831. 



I have on hand at this date, Cash 

This is the Balance on hand from the for- 
mer time of Balancing the Cash, and must 
be entered on the Dr. side of the Cash Ac- 
count, with the date and words, To Balance 
on hand, before it. 

1 



Paid John Camming for Books, 
as per invoice 

This is money paid, and therefore must be 
entered on the Cr. side. By John Cumming. 

1 



/ 



Sales this day, 

Sales are what I sell, and therefore the mo- 
ney is received, and goes to the Dr. side. 
To Sale^ 

2 

House Expenses for last week, 

House Expenses imply money going out, 
and therefore tbia sum goes to the Cr. &\de, 
-Bjr House Expenses* 



80 











76 



17 



I'n 



\ \ \ 







Dublin, 2d March, 1831. 



Received from William Tiiomp- 
Bon, for aa Eocyclopedia, sold 
liim - ... - 

2 



Paid Houston & Co. for 100 co- 
pies EucUd'a ElemeDta, 
2 



Received for sales this day 



Paid House Rent, one-half year 
ending; SSth December last - 

, 3 



Paid Taxes. Grand Jury Cess, 
for Michaelmas Term 



Received from John Hunter, 
Rent of Stable, one-half year, 
B5ih December . - . 



Received for Sales this day 

4 

Paid Tbos. Mason his account 
for Painting House 

Paid John Cummins', fof Books, 
as per invoice 



■v 
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DuhUriy 4th March, 1831. 



Paid Thomas White his account 
for printing Catechism 

4^_ 

Received for Sales this day 



Received Legacfy from the Ex- 
ecutors of the late Mrs. Mary 
Campbell, deducting duty and 
other expenses 

5_ 

Paid Wages to Shopman, due 
2«thult 



Paid Patterson for Coals, 2 tons 






Paid Wm. Wilson his account 

for Book-binding 
5 _ _ 

Received for this Day's Sales 



/ 



Remitted Waddel & Co. on ac- 
count of Books purchased - 

To remit, is to send money to a distance. 
Tbis^ tbereforei is Cash going out, and goes 
ico tbe Cr, aide o£ the Cash Account. 



Id 







S3 



17 







93 



4 



8 



10 



2 











19 



35 



\ 



17 



14 







9 











\ 



\ 
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Dublin, 1th March, 1831. 



Receired from Samuel Ely for 
Books farnisbed to Ross library 

7_ 



Paid Hanney bis account for re- 
pairs of sbop and bouse 

7-.^ 



Received from Hanney, for old 
Shop FnrnisbingSy including 
Glass Case . - - 



Received for Sales tbis day - 



13 



15 











11 







2 



The pupil should he made to do this exercise upon 
a separate piece of paper^ properly ruled^ before he 
enter it in his hook ; and he should not he permitted 
to leave it, till he fully understand it. The teacher 
should also dictate to him other transactions, and re- 
quire him to post them, that he may acquire readi- 
ness in placing Cash going out, and Cash coming in, 
to the proper sides of the Cash Account 



QUESTIONS TO BE ASKED ON THE ABdVE EXERCISE. 

What is meant by Cash ? Why is this book begun with a 
Cash Account? If you wrote down in a book, the money you 
received, and the money you gave out, in the ordev \tw 'NRb\<;3Gk.^t^ 
transa£rtions occurred, what would ^ouneed to ^o V^vX-^^^xtccw^n. 
MgcerUun whether your accounts were coTted ot uoO 'H^\»X'^'^ 
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is adopted to avoid this tedious operation ? In what kind of book 
would you require to keep your Cash Account? What is a 
folio^ in the language of Book-keeping ? What would you write 
on the top of the left hand page of your folio? What on the 
right ? ■ Suppose you receive a sum of money, on which side 
would you place it ? Why ? What does the word CSuA stand 
for ? What is the difference of Dr. and Cr. ? What is the first 
thmg that the pupil ought to do ? What is this book called ? 
In what order do you enter your transactions in this book ? Af- 
ter having written out the Waste Book, what is to be done? 
What is to be carefully observed ? On what side do you enter 
Sales, House Expenses ? When the sums are all entered, what 
is to be done ? When is the Balance entered To, and when Sy? 
Why, in the example given here, is the Balance added to the 
Creditor side ? What is meant by remitting money ? 
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CASH AND PERSONAL ACCOUNTS. 

If I have transactions in money ^ith other per- 
sons^ such as paying and receiving, borrowing and 
lending, &c. it is necessary, not only to keep an ac- 
count of my Cash, that I may know at any time 
what I have received, what given out, and how much 
I have on hand ; but also to keep an account with 
each of the persons with whom I have dealings ; that 
I may know whether I owe any thing to them, and 
how much, whether they owe any thing to me, and 
how much, or whether our accounts be clear. 

In order to effect this purpose, I first open a Cash 
Account, as directed in the First Set, which is to be 
my own account, the word * Cash,' at the top, stand- 
ing, as before, for myself, in regard to Cash. 

I then open an account for each of the persons 
with whom I have dealings, that is, I write each of 
their names upon a folio of the Leger, putting Dr. 
(debtor) on the left hand page, and Cr. (creditor) on 
the right hand. 

When I receive money from any of these persons, 
I put down on the Dr. or left hand side of the Cash 
Account, 'To' that person, adding the sum iu the 
money column, because I am considered debtor to the 
person for what he gives me. I then turn to that per- 
son's account, and upon the Cr. or right-hand side, I 
write ' By Cash,' adding the same sum, because that 
person paid it out, and, therefore, life \aC^% Vs^ '"^ 
The Bame sum, therefore, \v\Yl appe\vx oTk\5afc^'t»<\^^ 
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of the Cash, that is^ of my account ; and on the Cr. 
side of his account ; intimating that, apart A*om all 
other dealings, I am his debtor, and he is my creditor, 
for that sum. But If I pay him money, I turn to the 
Dr. or left-hand side of his account, and write, ' To 
Cash,' adding the sum, because he received it, and, 
therefore, is debtor for it; and then I turn to the Cr. or 
right-hand side of the^ Cash, that is my own account, 
and write, ' By' that person, adding the sum : so 
that this sum will appear on the Cr. side of my ac- 
count, and on the Dr. side of his ; intimating that I 
am his creditor, and that he is my debtor, for that 
sum. This system of entering all transactions twice, 
namely, on the Dr. side of one account, and on the 
Cr. side of another, is called Book-keeping by double 
entry. It proceeds upon the obvious principle, that 
every debtor must have a creditor, and every creditor 
a debtor ; and it keeps an account both for the debtor 
and the creditor in every transaction. Whatever, 
therefore, is entered on the Dr. side of one account, 
is entered on the Cr. side of another, and vice versa. 
'Having gone over all the items of the following 
Waste Book in this way, I add up all the items on 
the Dr. sides of all the accounts, into one sum ; and 
also all the items on the Cr. sides iiito another, to 
ascertain whether they be equal as they ought to be, 
if they have been posted correctly. This is called a 
Trial Balance. Having found, or made them correct, 
I th^n balance the Cash Account as before, which 
will show me how much money I have on hand. 
In the same way, I balance the accounts kept with 
different persons ; which will show me how much I 
owe to any of them, or how much any of them owes 
to me, ' . . ■ 
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WASTE BOOK. 



The transactions in this set also are mere Cash 
transactions, t. e. giving out and receiving money ; 
but they are Cash transactions on credit, and there- 
fore, accounts with those persons who give or receive 
credit are necessary. 



Dyhlirtj January Istj 1832. 



I have on band balance of former 
aeeeunt - - - - 

Ttdv Cash on iiimd must be put, as before, 
on the Dr/side of the Cash Account; but 
for a reason to be afterwards explained, the 
words < To Stock* and not < To Balance^' 
must be written before it. 

■ ■ ^__ 1 



Borrowed of William Raid - 

This money came in, therefore it must go 
to the Dr. side of my Account^ t. $, the 
Gash Account ; but it went out from Wm. 
Reid, and th^arefore it must be entered on 
the Cr. side of ibis Account. 



Paid James Thompson 

Thismoney being paid, goes to the Cr« side 
<^my Cash Account, but to the Dr. side of 
James Thompson*! Account, because he re- 
ceived it. 

2 : 



Received from John Robertson 



50 



SO 



53 



20 



Received from James Thompson ( ^% 



10 



















%V^ 
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Dublin January Ath^ 1832. 



Paid Wm. Reid money borrowed 

5 : 

Lent John Robertson - 

5 



Paid William Reid 
6 



Lent William Reid 

8_ 



Received from John Robertson 

8 



Paid James Thompson 
9^ ^ 



Received from John Tod for 
James Thompson 

Here the Cash comes in ; it is therefore 
entered on the Dr. side of the Cash Ac- 
count,- * To James Thompson ;' and as it 
came on account of James- Thoihpson, on 
the Cr. side of his account : and no account 
is necessary for John Tod. 

10 ^ 



/ 



Advanced for John Robertson 

Here I paid Cash for John Robertson, 
the sum, therefore, goes to the Cr. side of 
the Cash Account, ' By John Robertson,' 
but to the Dr. side of his Account; because 
the Caiih win paid for him. 



20 



Sd 



27 



10 



25 



37 



16 























Q 







16 







13 







11 

Dvblvn^ January Wth^ 1832. 



I = 

John Robiertson paid me the ba* 

lanoe of bis aooount 
• .12.^ 



Received from James Thompsoa 



513 



50 











When these items are posted and balanced, it will 
be found that I have a balance of Cash on hand> of 
£49 : 15 : 11 ; that William Reid owes me £37 : 2 : 6, 
that I owe James Thompson £36 : 7 : 8> and that.my 
account with John Robertson is clear. 

If I wish to know whether I am a gainer or loser upon 
the whole, so far as these receipts and payments are 
concerned, it is obvious that I must add the Cash 
that I have on hand to that which William Reid owes 
me, and then subtract that which I owe to James 
Thompson, by which it will appear that I am now 
possessed of £50 : 10 : 9, precisely the same sum that 
I had on hand on commencing the transactions. 

Now« the manner in which this result will be shown 
in a Leger, is as follows : — If I intend at the time of 
opening these accounts, thus to. balance and close 
all the accounts, I must begin with opening an ac- 
count in the L^er for Stock, writing on the top. 
Dr. Stock, I Contra Cr. ; and on the Cr, or right 
hand side, I must enter the Cash that I had on hand 
at the commencement, namely, £50 : 10 : 9, writing 
before it the date, January 1, and * By Cash.** This 
stands without addition or alteration till the accounts 
are to be closed. Having balanced the different ac« 

* The Master may here make the pupil open a Stock A.C.* 
4X)unt, as directed, informing him. thai \.\u^ \&» Vcv ^c^^-'^^^^'* ^wi<i 
at the commencement, but was posVpotved. \j\\Vvfe ^ovW>a^'«^^^ 
to understand the use of it. 
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counts as directed above^ I open another account for 
Balance^ and on the left or Dr. sideof that account, 
I enter those balances that appear on the Cr« or right 
hand page, namely, the Balance of the Cash and of 
William Reid's account ; and on the right or Cr. side 
I enter those balances that appear on the Dr. or 
left hand page namely, in this case, that of James 
Thompson. I then balance this Balance Account, 
t. e. add up the two sides separately, and subtract 
the least from the greatest, and add the difference, 
which will be found, in this case to be £50 : 10 : 9, 
to the smallest side, to make it equal with the other, 
writing before it, ' By Stock for my net estate.' I 
then turn to the Stock Account and write on the Dr. 
side, ' To Balance for my net estate* ; and as this is 
precisely equal to the Cash entered on the other side 
when I began, it shows that 1 have neither lost nor 
gained, having precisely the same value of property. 
There is one difference, however in my affairs,' name- 
ly, jthat, when I began, I had dE50 : 10 : 9 in Cash, 
whereas I have, in closing, only £49 : 15 : 11 ; but 
the difference between what William Reid owes me, 
and what I owe James Thompson, makes up the de- 
ficiency of Cash, namely, £0 : 14 : 10, Instead, there- 
fore, of having £50 : 10 : 9 in Cash, I have, in Cash, 
£49 : 15 : 11, together with £0 : 14 : 10 owing to me 
more than I owe, tfhicb amounts to the same sum. 



EXAMPLE OF THE BALANCE ACCOUNT. 



Balance, Dr. 



1832 

Jany. 



IS 



// 



loCa8h 



49 
37 

S6 



11 
6 
6 



Contra 



Cr. 



1832 
Jany. 



13 



\\ 



By James Thompson 

—Stock for my net I 
estate ) 



36 
50 



r 

10 



8 

9 



i\AA^ 
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The Master will make the Pupil complete the ba- 
lance as here exemplified. 



QUESTIONS ON THE SECOND SET. 

When you have transactions in money with other persons, 
what is necessary besides keeping a Cash Account ? Why is 
this necessary? How would you manage this? Would you 
write the names of the persons with whom you have dealings on 
both sides of the Leger ? On which side would you put Cr. ? 
If you received money, in which account would you enter it, 
and on which side ? After you have entered it in the Cash Ac- 
count, where would you enter it next ? On which side ? Why? 
Where will the sum now appear in your books? What would 
you understand by the position of this sum in your books, con- 
sidering it apart from all other transactions you may have with 
the same person ? Suppose now that, instead of receiving, you 
pay money to the same person, how would you enter it in your 
books? When you thus enter every transaction twice, what is 
this mode of Book-keeping called ? Upon what obvious prin- 
ciple does it proceed ? If you enter in the Cr. side of one ac- 
count, on which side do you enter the same sum in the other 
account ? When you have gone over the Waste Book in this 
way, what are you to do ? When you borrow money; on which 
side of your account would you enter it? What do you mean 
by poUing f When you have posted all the accounts, what is 
your next operation? What does the trial Balance ascertain? 
Why should the sums of all the debits and of all the credits be 
equal ? If you wish to know whether you are a gainer or loser, 
what would you do ? When you open an account for Stock in 
the Leger, on which side would you enter the Cash that you 
have on hand ? When you have balanced the different accounts, 
what next ? When this Balance account is finished, what are 
you to do with it ? When, in adding up the two sides, you find 
fine greater than the other, what are you to do with the difference? 
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CASH, AND ANOTHER REAL ACCOUNT. 

Accounts of any kind of property, as Cash, Goods 
of any kind. Ships, Houses, Shares^in Companies, 
&c. are called r^aZ accounts, i. e, accounts of things 
which belong to me. 

One object of Book-keeping is to keep a record of 
my property, how it is vested, whether in money, or 
goods, or lands; and, as in the course of mercantile 
transactions, it is continually varying, it is necessary 
to keep an exact account of these variations. Ano. 
•ther object of this Art is to ascertain whether I be 
losing or gaining by my transactions, and how much 
I may have gained or lost during any given time ; 
and also, by what particular transactions the gains 
were made, or thb losses sustained. Now these ob- 
jects are effected by keeping the real accounts, which 
are, as has been explained, accounts of my property, 
of whatever kind it may be. 

The following transactions are intended to show 
how a person's Stock may pass from one kind of 
property to another, how an account is kept of it, and 
how it is ascertained that profit has been made, or 
loss sustained. They suppose that I deal in but one 
article, viz. — Wipe, a^d that by the pipe ; and that I 
buy and sell for Cash ; so that my Stock is always 
either in Cash, or in pipes of Wine* For, by always 
purchasing and sisUing for Cash, I owe nobody any 
thing ; nor does any one owe me any thing ; so that 
I require to keep no accounts with any other person. 
I have, therefore, no personal accounls. 
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WASTE BOOK. 



Dubltrty January \sty 1832. 



I have on hand. Cash, £400 5 
Wine, 50 pipes, 
at £70 per pipe 3600 



February Isty. 



S900 







Sold to Williamson and Co. for 
Cash, 6 pipes Wine, at £76 

: 10 



Sold to James Allen and Co. for 
Cash lOpipes Wine, at £76 10. 

March \2th, 



Bought of William Adams, for 
Cash, 17 pipes, at £73 5. - 

30 



460 



766 











IS46 







Sold to Michael Sullivan and Co. 
for Cash, 60 pipes, at £76. 

.^^ April 2d, 



Bought for Cash from Joseph 
Staunton, 37 pipes, at £76. 

^ ■ 15 



) 



Sold for Cash to James Allen & 
Co. 3 pipes, at £81 7. 



3760 







2776 







\ 



244 



\ 



C\ 
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Dublin, May bth, 1832. 



Sold for Cash to Charles Thomp- 
son> 1 pipe, at £&2 

. 26_ ., \_ 




Sold to AadersoD & Co. for Cash 
5 pipes which had sustained io. 
jury, at £64 

Jufijp. 16, 



320 











Bought of Wm. Adams, for Cash 

18 pipes, at £65. - £1170 

6 do. 71, • 355 











-^18_ 



\ 

Sold to Thomas Brett, for Cash, 
2 pipes at £73. 

- 30 . 



Sold to MJSulIivan&Co.forCash 

10 pipes at £69. • £690 

7 do. 76. . 586 



■ t. ■ I 



July 1,. 



Took Stook and foand on hand, 

Cash, - - - £1817 1 

Wine, 20 pipes at £70. 1400 

13 do. £73 5, 952 6 



1525 







146 







1216 



4169 



















To arrange these transactions in a L^r, so as to 
e/fbct the parpoaea ot 1)ook-keep\ng vrith regard to 
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them, three accounts must be opened^ one for Stock, 
a second for Cash, and a third for Wine. On the 
Cr. side of the Stock account, is stated the amount of 
Cash, and the value of the Wine on hand ; and the ac- 
count remains in that state till the accounts are to be 
balanced ; that is to say till I wish to know whether 
I have gained or lost by the transactions, and to what 
amount either of loss or gain. All the transactions 
therefore are entered in the other two acccounts. 
And here the general rule is to be observed, that 
whatever kind of property comes in, is to be entered 
on the Dr. side of its own account, and whatever 
kind goes out, is to be entered on the Cr. side of its 
own account. From this it will follow that whatever is 
entered on the Dr. side of one account, will be en- 
tered on the Cr. side of the other, and vice versa ; be- 
cause, as often as Cash comes in. Wine goes out, 
an4 as often as Wine comes in, Cash goes out. To as- 
sist the pupil in posting bis Leger, let him previously 
write an exercise upon these transactions, on a loose 
slip of paper, the object of which should be to. distin* 
guish in each trismr^action which of the acounts is 
Dr. and which Cr. This will prepare him for un- 
derstanding the nature and uses of a Journal, a book, 
of which nothing has yet been said. The exercise is 
to be in the following form, omitting, of course, the 
directions printed in small type. 



Dublin, January Isl, 1822. 



Sundries Dr. to Slock« 
Cash 
"Wine, 50 pipes 



- i370 

- ^3500 



3870 
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Dublin, February Ut, 1832. 



Cash Dr. to Wine. 

Sold to Williamson and Co. 6 pipes, 
at £75 

The Cash came in and Wine went out, therefore 
Caah is Dr. 



10 



450 



Cash Dr. Wine; 

Sold to James Allen and Co. 10 pipes, 
at ^675 10. - 

Here also Cash came in, and Wine went oot, so 
that Cash is Dr. 

March 12 



755 



Wine Dr. to Cash. 

Bought of William Adams, 17 pipes, at 
£73 5 - 

I Here the Wine came in and Cash went ont^ there- 
fore, Wine is Dr. 



1245 











The last of the entries in the Waste-book, namely, 
the taking of Stock, and finding how much Cash and 
Wine remain on hand, is to be written in the exer- 
cise, thus — 



Balance Dr, 

To Cash -^1817 1 
To Wine - 2352 5 



4169 
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DIRECTIONS. 

Having finished all the entries in this form^ on a 
loose slip of paper^ let the Pupil copy them, in the 
same form and order, into a hook, ruled like the 
Waste Book, and which is called the Journal. 

Having written the Journal, he then opens his 
three accounts in the Leger ; one, for Stock, a se- 
cond for Cash, and the third for Wine. Instead of 
posting the Leger from the Waste Book^ as in the 
former Sets, let him now post from the Journal. In 
the first entry. Sundries are Dr. to Stock. The word 
Sundries always means, in Book-keeping, not sundry 
or several articles, hut sundry or several accounts. 
Here it stands for the two accounts mentioned im- 
mediately afterwards. Cash and Wine. These ac^ 
counts are Drs. Let him therefore turn to the Cash 
account, and enter the Cash on hand on the Dr. side, 
writing before it, 'To Stock.' Also to the Wine 
account, and on the Dr. side write * To Stock,* pre- 
fixing the date^ and adding the numher of pipes in 
the proper column, and the amount in the money 
column. Let him then turn to the Stock account, 
Cr. side, and after writing the date, as hefore, write 
'By Sundries,* adding the whole sum, £3870. 

Let him then proceed to the other entries in the 
Journal, and wherever he finds one account made 
Dr. to another, let him turn to the Dr. side of that 
account which is made Dr. and write 'To ,' men- 
tioning the other account ; and then let him turn to 

the Cr. side of that other account, and write 'By / 

mentioning the first account. Thus, whei\ Vi^fc ^\jA* 
such an entry as ' Cash Dr. ioWVae, &^^^? \i^\»s»». 



to the Dr. side of the Cash account, and after tfae 
date, writes, 'To Wine, £450. : he then turns to the 
Wine account, and on the Cr. side he writes, after 
the date, ' By Cash, £450.' also inserting in an inner 
column the quantity or Wine mentioned in the entry. 
The Wine account will appear as in the note below*' 
and the Cash account as in the fomier seL 

Having posted all the entries but the last, which 
states tfae account of Stock on hand, let the pupil 
make his trial Balance as in the former set 

This being found correct, he must proceed to ba- 
lance the accounts. He first balances the Cash ac- 
count, as in sets I. and II. The Wine account is dif- 
ferently balanced. The balance of that account con- 
sists in the quantity of Wine remaining on hand. 
This he will find by balancing the inner columns, in 
which the quantity bought and sold is stated. Add 
up the number of pipes on each side, and on a slate 
or separate hit of paper, subtract the one sum from 
the other; andif there be a difference enter it at tfae 
bottom of the side on which is the smallest quantity, 
which must be the Cr. side ; for no more could be 



Conlra Cr. 
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tsent out than came in^ — and write before it, ' By Ba. 
lance on hand.' 

A value must then be affixed to the quantity on 
hand ; which, in real business, is the true value of the 
article in question, without the addition of any pro- 
fit Compute, then, the value of the whole Wine on 
hand, and enter the sum in the money column. 

Add up, then, the money columns on the* Dr. and 
Cr. side, on a slate or loose slip of paper, subtract 
the least from the greatest, and enter the difference 
on the side that is least. This difference however is 
not the balance of the account, i. e» it is neither what 
property I have in it, nor what I owe upon it, but 
it is the sum that I have lost or gained by the trans- 
actions recorded. On the Dr. side has been entered 
the value of all that I had when I began, and of all 
that came in afterwards ; on the Cr. side has been 
entered the value of all that went out, and of all that 
remains on hand. The difference, therefore, must 
be my loss or gain. I enter the difference then on 
the smallest side, prefixing, not ' To or By Balance,* 
but ' To or By Profit and Loss,* If the Dr. side was 
the smaller sid^, I enter upon it, 'To Profit and Loss,* 
if the Cr. side, upon it, *By Profit and Loss.* 

This entry requires the opening of a new account, 
namely Profit and Loss, the use of which is to keep 
an account of my gains or losses ; and having entered 
on the Dr. side of the Wine account, ' To Profit and 
Loss for my net gain,' I turn to the Cr. side of the 
Profit and Loss account, and enter ' by Wine for my 
net gain,' entering the amount in the money column. 

Add up now the two sides of the Wine account, 
which will be found equal, and which closea tlk».t 
account 
In order to close the Set, open mi «rficwxTL\.tot^^ 
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lanee» and enter upon it the Balances of the Cash 
and Wine accounts. As the Balances are entered 
on tlieCr. sides of these accounts^ they must be entered 
on the Dr. side of the Balance account, ' To Cash/ 
and • To Wine/ 

Then close the Profit and Loss account. This is 
done, as in the other cases, by adding up both sides 
separately, and subtracting the one from the other. 
But in this Set nothing is entered on the Dr. side ; 
we must therefore enter the whole of what is on the 
Cr. side, on the Dr. side* As this is gain, or an ad- 
dition to my original Stock, I enter it ' To Stock for 
net gain/ I then turn to the Stock account, and on 
the Cr. side, I write ' By Profit and Loss/ entering 
the same sum. 

Proceed now to close the Balance account, by 
adding up both sides of it, subtracting the one from 
the other, and entering the difference upon the small, 
est side. This difiTerence would be all that I possess, 
after deducting from it all that I owe, and, therefore, 
is called i&y net estate. In this Set I have no debts 
due to me ^r by me ; nothing, therefore, is on the Cr. 
side of this account : but I add up the Dr. side, and 
enter the whole on the Cr. side, writing, * By Stock 
for my net estate.' I then turn to the Stock account, 
and on the Dr. side eater, * To Balance for my net 
estate ;* and if the two sides of the Stock account 
be now equal, the books have been kept Correctly, 
not otherwise. The reason of this is, that the Dr. 
side of the Stock Accoutit now contains all that I 
possess, after deducting from it whatever I owe, and 
also whatever I may have lost. The Cr. side contains 
all that I had when I commenced, with the addi- 
t/on of whatever I gained since. These statements, 
therefore, are both of them stalements o? m^ ^\.\xaX 
roperty, and, if correct, must be aViVe. 
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QUESTIONS ON THE THIRD SET. 

What are Real accounts ? What two objects are effected by 
keeping real accounts ? What are the transactions in this set 
Intended to show ? Why is it not necessary to keep Personal 
accounts in the following transactions ? After the Waste-book 
has been copied out, how many accounts must be opened in the 
Leger» and for what? What general rule is to be observed ? 
What book do you post from into the Leger ? How would you 
enter the number of pipes of wine ? In posting from the Jour- 
nal, what would you do when you find one account made Dr. 
to another ? What is the trial Balance ? What is to be done 
when the trial Balance is found to be correct ? What value do 
you give to Stock on hand ? On which side do you enter Profit 
and Loss? How would you close the Set? What is your 
Net estate ? 
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dTottrtl^ ^tU 



CASH ACCOUNT, WITH A GENERAL 
GOODS ACCOUNT. 

In those trades in which goods are sold in small 
quantites, it is impossible to keep an account of 
every article sold» so as to be able to balance the 
different kinds of goods, by the quantity received and 
given out, as appearing on an inner column of the 
account of them. The description of Goods also, in 
which trades are conducted, may be so numerous;, 
that to attempt to trace every article by entries in 
the books, would require an expense in clerkship far 
beyond what the profits would afford ; and create a 
complexity of books which would rather bewilder 
the accounts, than fulfil the proper objects of Book- 
keeping. 

In such cases it is usual to keep a general account 
of goods, or to divide them under different heads, and 
to enter only the value of goods received and given 
out, disregarding the kinds and quantities. The only 
variation that this occasions, is, that the balance of 
the goods on hand must be obtained by actual exami- 
nation of the quantity of every kind in the shop or 
warehouse, and by an estimation of the value of every 
article. This operation is called taking Stock, and 
must be performed as often as the trader wishes to 
know the state of his affairs. 

In the following transactions nothing is bought or 
soJd on credit, but all are Cash Iransactvona, The 
accounts, therefore, that are necessary, ate met^^ ^ 
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Cash Account and a Goods Account, with those fic- 
titious accounts, such as Stocky Profit and Loss, and 
Balance, which are necessary for balancing and closing 
the books. 

Write out the transactions in Set IV, of the Waste 
Book^ as directed in ths former Sets. 

Proceed then to journalize them in the Journal. 
The first entry in the Day Book, which states what 
you have on hand, enter in the Journal, thus — 



Sundries Dr. to Stock; 

Cash • 
Goods 



£319 18 4 
2017 17 4 


2337 


15 



8 



Or, more simply — 
Stock Cr. 

By Cash 
By Goods 



£319 18 4 
2017 17 4 


2837 


15 



8 



Then proceed to the other entries in their order, 
taking care to make what comes in, always Dr. to 
what goes out in the following form — 



Dublin, January \st, 1832. 



Dr. Goods. 

To Cash paid Waddel & Co. 

1 



10719 3 



Dr. Goods. 



To Cash paid Thomas White for 
Printing - • - 



1. 



45 7 



Dr. Cash. 



To Goods. Amount o£ \]kna d^Y^X \ 
Saleft - - - . \ ^, 




^ ^ 
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WASTE BOOK. 



Dublin, January }sty 1832. 



INVENTORY OF MY EFFECTS. 

Ibave in ready money £3 19 18 4 
Goods . 2017 17 4 



1 



Paid Waddell & Co. for Goods, 

Here, Goods are Dr. to Cash, because 
Goods came in and Cash went out. 

1 



2337 






Paid Thomas White for 500 co- 
pies Murray's Grammar - 

1 



Sales this day 

Here, Cash came in and Goods went out^ 
therefore, Cash is Dr. to Goods. 



107 



46 



27 



I 



15 



19 



8 



3 







Paid John Camming for Books, | , 
per invoice • • I 15 

2 



Paid Wm. Wilson for Binding 
2 



Sales this day 



/ 



Received for 50 copies Murray's 
Gramm&r, at 3s. - 



13 



19 







131 



19 



8 



17 







\ lA^ 
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Dublin, January 4thy 1832. 



Paid Curry & Co. their account 
for Books . . - 



Bought from M^Dounell Sc Co. 
Printing paper, per in voice^aud 
paid Cash 

Sold 25 copies Murray's Gram- 
mar, for cash at 3s. 

4 

Sales this day 



Remitted Wesley & Co. on ac- 
count of Books 



Received from Wm. M'Comb, 
Belfast, for Goods sold him 

: _5 



Sales this day 



6 



Took Stock, and found 

Cash on hand £383 14 11 
Goods do. - 1987 18 9 



19 







27 



16 



3 



17 



16 



16 



46 







87 











63 



19 



12371 



13 



8 
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Having thus gone over all the entries in the D^f 
Book, and posted them in the Journaly take your 
Leger, and open three accounts — one of Stock, a se- 
cond of Cash, and a third of Goods, as formerly. 

Proceed now to post into the Leger from the Jour- 
nal, according to the directions given in Set III. 

Having finished this operation, you are prepared 
to balance the books, that is, to ascertain whether 
you have gained or lost by the transactions. Before 
balancing each account, make a trial balance, as di- 
rected in Set III. 

Having found this correct, turn now to the Cash 
Account, and balance it as in all the former Sets. 

The goods account is balanced differently. You 
must first insert on the Cr. side of that account, the 
Falue of goods on hand. In real business, this, as has 
been said, is ascertained by what is called Taking 
Stock, in which operation, the person in business 
examines all the goods that he has on hand, and en- 
ters them, valued at the price which they cost him, or 
rather the price that they would fetch in the wholesale 
market. The Goods on hand constitute the balance 
of the Goods Account, and are entered at the bottom 
of that Account on the Cr. side, ' By Balance for 
Goods on hand.' 

Add up now, as in the Wine Account of the Third 
Set, the twb sides, and the Cr. side being greater, 
put the difference on the other side, writing before it, 
' To Profit and Loss.' Then open an account for 
Profit and Loss, and, on the Cr, side, write, 'By 
Goods' adding the same sum in the money column . 

We are now prepared to close the books* For 
this purpose^ open, as in Set HI., an account for 
JBaJance, and enter in it the Balance of iVie Cafih and 
k?ds Account. The Balances o£ tVieafc ^lccwtdXa 
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appearing on the Cr. side, you put them on the Dr. 
aide of the Balance Account, writing, 'To Cash/ 
and ' To Goods* adding the sums in which these ac 
counts are credited hy Balance. 

The first account to be closed is the Profit and 
Loss, as in Set III. 

You next close the Balance Account, as also di. 
rected in Set III., carrying the difference of the two 
sides to the Stock Account, as there directed. And 
if the Dr. and Cr. side of the Stock Account be thus 
made equal, the books have been correctly kept. 



QUESTIONS ON THE FOURTH SET. 

When goods are sold in small quantities, would you keep a se** 
parate account for each article sold ? How would you manage ? 
How then would you find the balance of goods on hand ? 
What is this operation called ? How often must it be performed ? 
Since, in the following transactions, there is nothing bought or 
sold on credit, what are the only accounts necessary? What 
are you to do after having written the Waste Book ? When you 
have posted the Journal, what next ? What accounts would you 
open in your Leger ? How would you balance the goods ac- 
count ? At what price would you value the goods on hand ? 
When, upon adding up, you find a difference in the two sides, 
what do you do with that difference ? In what other account 
do you enter this ? How do you close the books ? How d» 
you know when they have been correctly kept ? 
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ffiit^ ^tU 



EXAMPLES OF PERSON.\L ACCOUNTS, IN 
ADDITION TO REAL ACCOUNTS. 

When Goods are bought or sold on credit, it be- 
comes necessary, as was explained under Set II., tp 
keep an account of our dealings with every person 
with whom we transact business on credit, that we 
may know what they owe to us, or what we owe to 
them» The accounts which we keep with other per- 
sons are called Personal Accounts, and the rule for 
keeping them is, that every transaction in which they 
receive any thing from us, or that brings them into 
our debt, or that takes us out of their debt, is placed 
on the Dr. side 6f their account; and that every trans- 
action in which we receive any thing from them, or 
that brings us into their debt, or relieves them from 
being in our debt, is placed on the Cr. side of their 
accounts. 

We have, therefore, found three kinds of accounts 
used in Book-keeping, namely — I., My own accounts, 
called also Real Accounts, which contain accounts of 
my property divided into as many particulai-s as I find 
necessary. These are not headed with my name, but 
with the names of the property, an account of which 
is to be kept;— as Cash, Goods, any particular kind of 
Goods, Houses, Ships, &c., in all of which accounts 
the kind of property with which the account is head- 
ed signifies myself, in regard to such property. II., 
Accounts of other persons with me, c^led sometimes 



37 

Personal Accounts, described above ; and III., Ac* 
counts of gains or losses, such as Profit and Loss, Dis- 
count, Rent, Charges, &c. all receipts or expenses for 
^ which no direct return is given or received. To these 
''is to be added, the Stock and Balance Accounts. 
These are used merely to show at one view the state 
of my affairs at some particular time. The Stock Ac- 
count commences with a statement of what I possess, 
on entering into business, and after every balance of 
my books. The Balance Account shows, on examin- 
ing the state of my affairs, on the one side, all that I 
possess, and all that is due to me ; on the other side, 
all that is due by me to others. These two accounts, 
therefore, are used merely in commencing or closing 
a set of books, no entry being made in them between 
one balance and another. 

The chief of the accounts called fictitious, more 
properly accounts of gain or loss, is the Profit and 
Loss Account itself, the others being only subdivi- 
sions of it, and being concentrated into it, in balan. 
cing the books. 

DIRECTIONS. 

Proceed as in the former cases, to copy the follow- 
ing transactions in the Day Book. 

In posting the Jburnal, remember that the trans, 
actions are upon credit, except when the contrary is 
specified ; as when it is said. Bought for Cash, or 
Sold for Cash ; in these cases you journalize as in 
Set III., making Cash Dr. when it comes in, and Cr. 
when it goes out. But when sales are made to per- 
sons mentioned, and it is not said that they paid 
Cash, make that person Dr. to the GwA'a^^^^^» 
him; and when you purchase G^od% ol ^xv^ ^^twokW, 
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and it ii§ tiot mentioned that you paid Cash for diem, 
make yourself, that is, your account of ■ Goods^ Dr. 
td that person. When Cash is received, \vhile no 
propeity is given for it, ^s gifts or legacies, make 
Cai^ Dt^ to Profit and Loss. The Cash came in, 
liierefore it is Dr. ; and, as it is clear gain, it is made 
i^. to the Prbfit and Loss Account, which, contains 
the accounts of gains and losses. When . Cash goes 
out without any return of property that can be added 
to Stock, as in paying wages> rent^ losing money, 
&c. then Cash is Cr. by Profit and Loss. The Cash 
went out; therefore it is Cr. ; and, as nothing was 
received, for it. Profit and Loss is its Dr. In mann^ 
facturing> establishments, the wages of workmen are 
paid for the: addition made to the value of the raw 
material manufactured^ and, therefore, ought to be 
put to the ikbit of the goods on which they are ex. 
pended. 

Having finished the Journal, open accounts as be- 
fore, for Stock, for Cash, and for Goods, and also for 
every person who is made Dr. or Cr. in the Journal. 
You then go over every entry in the Journal in order, 
as in the former Sets, posting them into their proper 
accounts in the Leger, every item being posted to 
the Dr. side of one account^ and the Cr. side of another. 

Having made a trial balance as in the. former Sets, 
proceed to balance the Cash and Goods Accounts as 
before, the balance of the Goods Account being the 
quantity of Goods on hand, taken by inventory. 
Then balance each of the personal accounts,, adding 
lip the two sides of each, and putting the difference, 
as before, on the smallest side, saying, 'To Balance/ 
if it be added to the Dr. side, and *By Balance/ if to 
the Cr. side. 
Add up tixe two jwdes of the Good^ M^oxmt, a.(lec 
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the balance of Goods on hand has been added to the 
Cr. j^de^ apd pat the diifer«!ice to the smallest side, 
saying, ' To Profit and Loss/ if it be added to the 
Dr. side, and 'By Profit and Loss/ if.it be to the Cr. 
side. 

Open then a Balance Account, and enter all the 
balances of the different accounts as before, [f the 
balance of any account stand on the Dr. side> enter 
it on the Cr. side of the Balance Account, saying, • 
'By ,' (the account from which it is taken,), 

and vice versa, 

* Balance the Profit and Loss account, placing the 
difference of the two sides to the Dr. or Cr. of Stock, 
and post it in the Stock Account. Then balance the 
Balance Account, placing the difference of that ac- 
count also to Stock ; and if the two sidqs of the Stock 
Account are equal. When the balance 9f these two 
accounts is posted, the books are correct. 

ON TRACING TRANSACTIONS FROM ONE BOOK TO 

ANOTHER. 

It is often necessary to find how a transaction, re- 
corded in the Waste Book, has been entered in the 
Journal, or how it has been posted in the Leger : or, 
on the contrary, to trace back some entry in the Le- 
ger, to the original record of it in the Waste Book. 
Tljis is effected by the number of the page, or folio 
of the book into which any entry is made, being 
entered upon the book from which it is taken ; and 
also the number of the page of the book from which 
an entry is posted, being entered into the book into 
which it is postisd. It is not iitecessary; thus td con- 
nect the Waste Book and JoTinia\,\iee^xi9fc^^^>^^^ 
of the dates being followed in \>ol\i AoooYa, '^^ ^'"'**^ 
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will be a sufficient guide Trom the one to the other. 
But as this order is not followed in the Leger, it is 
necessary to connect the entries in the Joorna]* 
When, then, an entry is made from the Jouma] to 
the Leger, as above deseribed, it is usual to note on 
themai^D of the Journal, the two or more folios into 
which the transaction has been posted, and to mark 
in a column, ruled in the Leger for the purpose, the 
Gonesponding Leger foHo. Entries can be traced 
from the Leger to the Journal by the date. Thus 
IN THE JOURNAL. 



Dr. Cub to Tobacco ... 

S 
Hie BniTei in the margin, — impl; thst 
# 17 

the Cash Account uin folio 2of the Leger, and 

the Tobacco Account is in folio 17. 

IN THE LEGER. 



Dt. OmA.. 


Vr. 


J.B. « ToTobacn 


" 




•• 












17 17 


Dr. Tobacco, 


6>. 












1 
1 


J.D 


• 


BjCb.... 


■ 


«a 


• 


• 



The number 17 in the column immediately beside 
the money columns in the Cash Account, signifies 
that the Tobacco Account will be found at folio 17 : 
and the No. 2 in the corresponding column of the 
Tobacco Account signifies t^at the Cash Account i& 
ia /blioS. 
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WASTE BOOK. 



Dublin, January \st, 1832. 



I have OQ band. 
Cash 
Goods 

_.__ 1 



£;854 18 10 
1217 2 3 



Received from John Black and 
Co. Goods as per Invoice 

1 



Received for Cash Sales this day 

2 

Paid James White on account 

2 



Received the late Mr. Goirdon's 
Leg^acy, deducting duty 

This sum haivng been received without any 
return, it is Joumalixed— Cash Dr. to Pro- 
fit and Ijoss. 



Received for Cash Sales this day 
_3 



Received from James White, 
Edition of Euclid's Elements 

3 



1472 



117 



13 



20 



18 



I 



1 



19 



4 

d 



10 



IS 



75 



14 



3 














/ 



Heoe/red foi* Cash Sales Ma «L*.t\ ^W"^ 
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Dublin J January Athy 1832. 



Sold A. Macarthur, 

1 Euclid . 7 6 

1 Walker's Dictionary 10 6 

6 Spelling Books at9d. 4 6 

50 Reading Books at 3s. 5 



Paid James White on account 
4 



Paid Clerk's Salary, one half year 
ending this day 

Nothing being received for Clerk's Salaries 
that can be added to the Account of Stock, 
and the Cash going out, Profit and Loss is 
Dr. to Cash. 



Received for this day's shop $ales 

5 

Remitted John Black and Co. on 
account * - - 



Received from James White, 
Spellings Books, per invoice 

5. 

Received for Shop Sales this day 

6 



Received from John Black & Co. 
Goods, per invoice 



40 











37 



10 







2 



100 











J 



16 







15 



6 



\^ 



63 



\\ 







Dublin, January 6th, 1832. 



Sold A. Macarthur, 
24 Scripture Geogra- 
phy, at 6d. 12 
100 MacuUoch's Read- 
ing:, at 3a. 16 
20DictioiiaiieB,2s.6d. 8 iO 



Paid James White oa accoaat 



Paid half year's ReDt of Ware- 
house 

ReDta are on the same footing witb Ssla- 
ries, and, tbcrffore, Profll snd Loia is Dr. 
to CbsIi for them. 



Bought a hou»<e io Capel-sfreet, 
and received for my bargaia 

This £20 being dear gain, and the Caib 
bring received, Cash it Dr. to Profit & X.OM. 



_6_ 



Received amount of this day's 
Cash Saled 



Jleoeivred from A. Macarthor, 
OB account 



Sold A.Maoarthar, 

10 Tliompson'sAritb- 

melic, at Se. | I0 

12 Thompson's Geo- 
graphy, al 28. \ \ ^' 



0, 



K^^^tt 
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Dublin, January 8th, 1832. 





Remitted John Black and Co. 
on account 

8 


60 










Received amount of this day's 
Cash Sales 


9 
10 

1460 


19 


2 


7 




Lost a Bank note, value 

Nothing being received for this j810 and 
the Cash going out. Profit and Loss is Dr. 
to Cash. 

9 







Took Stock, and found in my 

possession, 

Cash . £54 8 6 

Goods - 1398 15 7 

Debts due tome 6 18 6 

Debts due by me 117 5 


7 



QUESTIONS ON THE FIFTH SET. 

What does the fifth Set contain ? What is the rule for keep- 
ing Personal Accounts? How many kinds of Accounts have we 
fbulid used in Book-keeping? What is the first? These- 
cond ? The third ? What two accounts are used merely at 
fhe commencement and close of a set of Books ? What are 
Fictitious Accounts? Whatdoybu udderstand by houghi for 
Cadi f What, if the word Cash is omitted ? How would you 
enter Cash when it cbmes in, without prc^erty going out? 
How would you enter Wages, Rent, Losing mone^» &c. ? 

I^omr would you enter wages in a manuCactatUif^MtoblislLmeat? 

^'^hmila to be done when, the Journal Is ^maVk^di'? 
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0ixi^ ^tt 



EXAMPLES OF MY ACCOUNTS i. e., REAL 
ACCOUNTS, SUBDIVIDED INTO VARIOUS 
KINDS OF GOODS ; ALSO OF TRANSAC- 
TIONS BY BILLS, WITH DISCOUNT, IN- 
TEREST, &c. 

Copy the Day Book given below, as before. 

In journalizing. Credit Stock for all the articles in 
the inventory, and Debit it for all debts due, either 
in Bills Payable or otherwise. 

Every description of Goods that comes in, is Cr. ; 
and every description of Goods going out is made 
Dr. In both cases the quantity must be specified. 

Bills Receivable are bills for which I am to receive 
payment, or which are payable to me. Bills ^Pay- 
able are bills which I am to pay. 

When I receive a Bill Receivable from any person, 
in payment of Goods bought by him. Bills Reoeiv. 
able are Dr. to Goods, because the Goods went out, 
and the Bill came in. When I give my own accep- 
tance or note for Goods, then Goods are Dr. to Bills 
Payable ; if the Bill was that of another person, pre. 
viously entered to the debit of Bills Receivable, then 
Goods are Dr. to Bills Receivable. 

If the Bill was received from a person with whom 
I have an account towards that account, then Bills 
Receivable Dr. to that person ; or if a Bill Receiv- 
able be paid to a person with whom I have cre- 
dit, that person is Dr. to Bills receivable. If I pay 
my own note, or give anacceptaQceto«viOck"a»'^«w«B.» 

he is Dr. to Bills Payable, 
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When a Bill is purchased for Cash to be remitted, 
it is usual not to enter the Bill in the Leger account 
of Bills Receivable, but simply to make the person to 
whom it is remitted Dr. to Cash. 

Wlien one person's acceptance is paid to another 
person, with both of whom I have accounts, it is 
usual, instead of passing the Bill through the ac- 
count of Bills Receivable, to make the person to 
whom the Bill was paid. Dr. to the acceptor of the 
Bill. 

When I get Bills in my possession discounted, t. e, 
when I receive Cash for them before they be due, the 
interest or discount being deducted, Bills Receivable 
are Cr. by the Cash received, and by the discount ; 
because the Bills went out and Cash came in for the 
amount of the Bills, after deducting discount. 

When I discount a Bill, i. e., when I pay the Cash 
for it before it be due, receiving the interest or dis- 
count. Bills Receivable are Dr. to Cash, and to Dis. 
count, both together making the amount of the Bill, 
because the Bills came in and the Cash went out. 

When a person pays an account, partly in Cash 
partly in Bills, and discount is deducted from his 
account, he is Cr. by Cash, by Bills Receivable, and 
by Discount. 

All Charges, such as rent> wages, interest of money 
borrowed, may either be placed to the debit of the 
Pro6t and Loss Account, by posting them * Profit 
and Loss Dr. to Cash/ or a separate account of them 
may be kept, and only the balance transferred to the 
Profit and Loss Account, when the books are to be 
balanced. 



4? 



WASTE BOOK. 



Dyhlirij January \sty 1832. 



INVKVTORT or F&OFIKTr. 

4 

Goods on band— - 



Cirt.0* 

Alum . 7 3 

Copperas 23 3 

Tobacco . 

Sugar . 12 3 

Opium . 

Galls . 
Clover seed 12 2 



lb. 



8. D. 

at 24 





1385 



73 

146 





n 

99 
99 



9 



5 
6 



5 

6 415 
45 28 

3 

6 



12 

2 



800 



44 
18 
50 



Corkwood 8 ton 5 cwt. at ^26. 2)4 
Barrel Staves 26m. at ^12 3s. 315 
Bottles 8} Gross at 27s. 
Wines 8 pipes Port at ^72. 

4 99 If 19 80. 

36 ,« ,; ff 48s, 

73 doz. 99 „ 45s. 

109 99 Cape „ 21s. 

3pipe8Teneriffej848. 

4 „ Lisbon at 58> 

5 butts Sherry 9, 63. 



11 
576 
320 

86 
164 
114 
144 
2^ 
315 



S. D. 

8 6 

12 3 
10 

13 9 

14 3 
5 


10 

18 

9 6 



8 
5 

9 






Debts due to 



Castellaiue & Co. 42 5 
Ceams9 Cary & Co. 72 .10 4 



Bills Receivable.— 

Josh. Wilson's acpt. due 23d. 35 

£ & J. Kelly's due 15th Feby. 56 8 

Johu Harding's 4th March 17 17 

Stephen Ddaoour, 17th March 50 



Carried firwatd^ 



3063 



114 



15 



159 



'v^asrvK '^'v 



Dublin, January \st, 1832. 



Sroaghl fonuanl 
Cash on hand , 

Warehouae and Storei, valued n 



Thfl iibnTe inventory df mj prapflrtT atami he post- 

udla Ihel^.iideoteBcliatllisMpiiileBrticTMDl 
eoodt, BBdtacli of Ihl pcnaniwhaoHo me mnnny, 
lUo of tha Bill! BecdTsble, the Catb, and the Wiie- 
and 3to»b, In Janfnallilng therefore, ar;, 

Cr. Stock 



— CutellBin 4 Co. 



_1_ 



Debts dne by me — 

To ELeoBier Grim.hnw j£108 6 

— Thomas Sherlock & Co. 57 9 

— Coutu&Co. . . 37 19 



List of Bills payable — 
Mj Promiesoiy Note to N«- ) 

ibnaiel Lo<r, at 1 da;^* ( 1.000 

date.payablewithinlerert) . 
Acceptance of Johnstao 4 Co. 

due 19tb January . 36 5 

Do. to M'DaDiiall & Co. 4th 

March . . . 173 3 

Do. WilUam Hunry, 13tfa A|>r, IB 4 



1200 
4674 13 7 



TliHe an 3*bta dne br me, partlr (a (be fniin of 
Bill! Payable, and paitlrlD tlw form o( BnlaD«> 

They lEnet be put tit tbe Vi. ilde ofSlrirk. tn ihal' 

mre the Slook balanced, thiiliirercnes between (he 

Iwo liirt woaW ba ist oat propeHy. In jnuraali- 

/r'og; tiertforn. Mt, SUA Dt. to KtaneM. Gilm- 

/ tiaif, Ac— To Bilia Ps) able. \ 



4& 



I 



Dublin Jcmuary 2ndy 1832. 



Received fre^tn A atonic Siiva ds 
Co. St. Ubes, Invoice of Salt, 
shipped per tbeActive,33Tons, 
with charges 

An Invoice is a notice of goods sent off to 
me, stating the kind, quantity and value.' 
As soon as they are sent off to me they are 
mine. I therefore^ say, Salt Dr. to Antonio 
Silva and Co. I)ecause the Salt came in, and 
I owe Antonio Silva & Co. for it* 

2 



Bought of Edward Smith <& Co. 
for 3 months' BilJ, 70 Barrels 
Lochfine Herrings, at 198.4|<1. 

This, and the two following trailsai^tiens,. 
are purchases of goods on credit^ we, there* 
fore make the different descriptions of goods 
I>r. to the persons from whom they were 
purchased. ' 

.3 , 

Bought of William G. Taylor, 
London, 31 days, 
4 Cases Leghorn Hat», per list 
Freight from Leghorn,(& Char- 
ges at Florence, paid by him 
Commission for purchasings 2 
per Cent. 



Botl of James Jameson, Dodder 
Bank, 
3 Puncheons Malt Whiskey, 
J.J. No. L toS, 168 Gallons, 
at 6s. 6d. ^ 
Storage charged thereon, 8 
weeks,^at la • perpuncbeon^ [ 



167 



10 







67: 



16 



8 



3416 








<S 



\n\^\^ 



'c 



Dublin, January ^tk, 1832. 



Paid duty od 1 pim.Malt Spirits, 
56 Gals, at 2s. 6d. 
Permit on OfiQcer's fees . 

Tlicse are cxpenjCS adding to tlic cost 
of the Mall Sp[rita. Malt SpiriU therefore, 
U made Dr. lo Cash. 

6 



Sold John Campbell &Co, Sack- 
ville-streef, 
1 Pun. Malt SpiritB, 56 Gals. 



at 9s. 3d. 



_6_ 



Sold Ward, Prin^ and Herroo, 
at 2 moDttis, 
1 Case Opium, 16|lbat 143. 6d. 

.7 



Sold for Cash to Edward Grant,' 
3 doz. Cape Wine, S2s. 6d. 
3 do. Bottles under do. Ss. 6d 

This ii a sale for Cash. The Caah came 
in, il ii tlicrfforc Dr. The wine went out, 
it M Cr. and Edward Grant's name dotn 
not appear in tlie Leger, ■□ far as this trans- 
action i> concerned. He should, however, 
be mentioned in the Journal, thus — Caah 
Dr. to Wine, sold Edward Grain for Cash. 
Tfae bottles here go along with the wine, 
haTing beca bo entered in the i oven tor; i 
this is indicated b; the word under. Had the 
bottles been emptf the; would bate been en~ 
tered to the Cr. of the Bottle account. 



Reed, from CastellsJue, Scbaez- 
ler^ Co. London, 
Invoice of 4cHse6Brand;,Bbip- 
ped at Bourdeaui, 23d Dec. 
/ per Aarora, 90 days 



7i 0, 

Oj 6^ 8 

7 e' 8 



2518 

I f 



11 19 3 



7 



316 

! 



51 



Dublin^ January 1th, 1832, 






Accepted Antonio Silva & Co.'s 
draft at 4 months from SOth 
Decembery due S3d April» in 
London 

To accept a Bill or Draft is to put my name 
upon it, obliging myself to pay. it. Antonio 
Silva, therefore, is tiius paid by a Bill pay* 
able. The Draft having been accepted by my 
signature, went out, it is therefore Cr. and 
Antonio Silva Dr. I say, therefore^ Antonio 
Silva Dr. to BiUs Payable. , 



Paid duty on 2 puncheons Malt 
Spirits, 1 12 Gallons at 2s. 6d. 
Permit and Officer's fees - 



Sold John. Jameson <& Co. 2 mO. 
'■ h Pun. Malt Spirits, 56 gallons, 

at 9s. 6d. ... - 



1. » . i 



Received of John Campbell on 
account - - - 

: 10 L 



Paid daty on Salt, per the Ac- 
tive . - jCII 5 
Landing and Cartage G 13 4 



_10. 



Paid Freight and Charges ow 
) ' Leg-horn Hats - - 



167 



10 



14 



0; 



013 4 



1413 4 



2612 



50 











11 



18 




42 



JDublin^ January Wthy 1832, 



Received of Wafd, ?rmg,4c 0^> 
Finlay & Cp.'a acceptance jat 

61 day^ .• - 

Cash in full of Opium 

Ward Vriugif Co» b«re paj mepafrt^ in 
a Bill Receivables and partly . in .Cafi^« . Xbq 
Bill and tb« Ca$h cazn^ In, tbefafpip^y they 
arc each Dr. to Ward Priog & Cp^ . 



■♦T- 



Sold Thomas Sherlock & Co. 
6m. Barrels Staves^ at j£15. 



Sold Robert Smyth» Stephen'is- 

Green, 2 months 
2 pipes P. Wine at £84, 1 68 
19 doz. Cape „ 23s, 81 17 
19 „ Bottles under do. 

at£s. 6d% * S 7 6 



..* 



■» ^ T *- ^r» 



&| gr^'o. empty bots. SOs. 12 15 

~ Se«-€ntry on the 7lh, respectlng'botttes. 

■■ ■ 13- ■■■ ■ 



Bought of Cearns, Carey & Co. 
„ Liverpool, at 4 months — 
75 Barrels lyiontre^l Potashes^ 
per Invoice, 225 Cwt. at 31s. 

_____13 -^ 



/ 



Sold Ebnzr. GrimsbaW) Meatb- 
atreet, 2% for Cash ; . • 
14 j Cwt. Copperas at $8. 6d.. .L , . 4 



,10 







119 3 

• I 



1II9 3 



90 






192, 4 
1215 



20419 



6 




■ I . 
34315 



\"n 



14 







\ 



S3 



Duhltfiy January l^thy 1832. 



Accepted Castellaine & Co.'s 
draft at 90 days, due lOthApril 

14 



Accepted James Jameson's draft 
at 2 months, due 16th March 

. 15______ 



Paid Edward Smith & Co. Dela- 

cour's acceptance 50 

Cash in full of Herrings 17 16 3 



I owed Edward Smith £67 16 3, and 
having Delacour*a acceptance, orBillReceiy- 
able, as stated in the inventory of my pro- 
perty, I gave that in part payment, and gave 
Cash for the remainder. I therefore, say, 
Edward Smith Dr. to Bills Receivable, and 
to Cash. 

16 ' 



Sold for Cash to Mendicity In- 
stitution, SObrls.Herrings at35s 



16 



Sold for Cash to A. MacArthur 

l;glb.NutGallsat3s.8d. I 12 

31b. Copperas at Id. 3 



17. 



/ 



Sold Thomas Sherlock & Co. 

Abbey. street, 61 days 
12 Tons St. Ubes Sa\t,a\\;^5^ 



S66 







47 



.0 







6716 



25 












04 



/ 



Dublin, January llthy 1832. 



Received of ThomasSherlook & 

Co. In payment of Salt 

J. Tottenham's Note due 4th 

February - 40 

Cash - - 34 5 

Discount for & months' 

interest allowed 15 



This Salt was sold for the £75, but not 
to be paid for 2 months (see former entry). 
Mr. Sherlock offers to pay me immediately, 
if I will allow him interest for hia money 
for two monthsy and take as part of it, a 
Bill due in about a fortnight, which I agree 
to. I therefore Credit Thomas Sherlock, 
By the Bill Receivable, By Cash, and By 
the Discount, which three items make up 
the whole sum. 

_^ 1 7 



Sold Ebnr. Grimshaw, at 2i per 

Cent, for Cash 

5 Cwt. Alum at 13s. 3 5 

10 M. Staves, at £15 150 

3Cwt.Cloverseed£5 15 



17. 



Received of Thomas Sherlock» 
Cash on account 

19 



Remitted Wm* G. Taylor, on 
account of Leghorn Hats, my 
note, payable at Coutts & Co.'s 
31 days - - - 

I owe W. G. Taylor money, and I draw 
a promisary note, binding myself to pay him 
^300, in 3] days, which I send him. 
This is a, Bill PayMe, I tbefelbre, make bVok* 
JDn to Bills PayMe. 



75 







168 







20 











500 











I 
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DtAlmy January 19th, 1832. 



Paid my acceptance to Johnston 
& Co. due this, day 

This acceptance ia one of tht Billt Pay** 
ble, mentioned in the invatntoiy of my prqt* 
perty. It became diid, and I pay Cash fur 
it. The Cash goes out, it is therefore Cr. 
the Bill comes in, it is Dr. I sajiBiUa Ptey* 
able Dr. to Cash. 

^ _21 • 



I Paid Carolan & Go. for Altera- 
tions made inStoreiSfper agree- 
ment 

23 



j 



Sold Thomas Sherlock and Co. 
for 3 months' Bill> 
13Brls.PotA8hesSds.Sl 
15 do. Herrings 266. 19 10 
10 m. Staves £15.150 
10 Ton Salt 125 8. 68 10 

23 



Sold for Cash to Boileaus and 
George 
40 lb. Opium at 13s. 26 
501b. Galls ,,2s. 9d. 6 17 6 
8| Cwt. Copperas 6s. 2 110 
1 Cask Brandy 87 

25 



Sold Robert Smyth, Stephen's- 
Green 
1 Cask French Brandy 121 gal. 
at 14s. 6d. - £87 14 6 

I Hhd. Sugar 12 Cwt. 

3qr. at 448. - '28 1 

.3 pipes Pt. Wine £85 255 
SO doz.Cape at 21s. 6d. %i & 



36 



6 



3 



15 











253 











122 



8 
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Dublin^ January 25thy 1 832. 



/ 



Drawn onRobertSmythin favour 
of Castellaine and Co. at 31 
days - - £882 

DisooaQt allowed by 

CastellaiQ^ & Co. 

for prompt payment 3 3 10 



I owe money to Castellaine & Co. ; Robt. 
Smyth owes me money ; I therefore draw a 
bill on Smyth) in favour of Castellaine,. which 
is in effect a direction to Smyth to pay the 
money to Castellaine, on my account. But 
I thus pay Castellaine before the money was 
due, and he allows me discount for my 
prompt payment. If this transaction were 
entered fully. I should make Bills Receiva- 
ble Dr. to Robert Smyth, and. Castellaine 
Dr. to Bills Recisivable : but the usual me- 
thod is to make Castellaine Dr. to Robert 
Smyth, by which, the two entries on the 
Bills* Receivable accounti are avoided. 

_25 . 



Remitted Coutts (fe Co. London 
Thos. Hodgen's Dft. on Hilton 
& Co. 61 days - - . 

Bought from Gibbons & Wil- 
liams, at par. 

I wish to remit money to Coutts 8c Co. 
London. I therefore go to a Broker, or to 
the Exchange, and purchase a Bill, payable 
in London, fdr the amount. To enter this 
fully, 1 should first say, Bills Receivable Dr. 
to Cash, and then Coutts. & Co. Dr. to Bills 
Receivable. The usual mode, however, is 
to regard the Bill sent as Cashi and say, 
CouUb & Co. Dr. to Citfh. 



285 



310 



200 







\ 



\ 
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DyhliUy Jarmary 21th, 1832. 



/ 



Paid Rent of Warehouse, for last 
raoDth - - 

This and the following entry, being pay- 
ments of money, without'*any direct return, 
or any other person being chargeable with 
them, may either be put to the Dr. of Profit 
and Loss, or, if I wish to beep a separate ac- 
count of sucii charges, I may open an ac- 
count for Warehouse rent and cbargest tnd 
make that account Dr. The effect is the same, 
for that and similar accounts of expen6C8,must 
come into the Profit and Loss account, be- 
fore the books are balanced. 

29 J . 



Paid Postage AoooQDt £1 IS 8 
Twineyropes&Packing 

eases - -480 

Clerk V Salary . 6 .0 .0 

Portel-'A WagM - 1 18 



■2<J 



H i« n til I I ; 



Received Invoice from Castel- 
laine & Co. of Pearl Ashes, 
shipped from Baltimore, per 
William and Mary, 100 bar. 

.—^29 



Deficiency in settling Cash, sap- 
posed lost • 

Here ihe Cash went out, it ia. tiierefore 
Cr. ; but ii» li^ was lost, it is credited by Fro- 
fit and Losai . ^a,J^ Profit and Xosi)^ Qr» to 



710 



12 



8 



8 



487 



I «■ « 



10 







016 



V\\ 
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Dublin, January 29th, 1832. 



Sold Ebenezer Grimshaw, 
50 Barrels Pearl Ashes, no won 
their way from Baltimore, de- 
liverable 7 days after arrival, 
at 100s« 

^ 30 




Received of Ebenezer Grimshaw 
Jas. Wilson's note 4 Mar.£15 10 
Wm. Kelly & Son's accp. 

8 April . - 100 

Thos. Hodgen's accp. 11* 

April . - 87 10 

Edw. Carpenter's note, 

SOtb April - - S5 

Cash on accoaht of Ashes 
Discount allowed 2 mo. interest 
on Cash - - - - 

■ • • 

£• Grimsliaw owes me money, he pays me 
in part with Bills on the- persons mentioned^ 
partly in Cash, and I. allow him interest for 
the Cash, because it was paid before it was 
due. Therefore, E. Grimshaw, Or. By Bills 
Aeceirable, By Cash, and By Discount. 

.30 



Discounted with La Tooch&Go. 
E.&J.Kelly's accp. 15th 

Feb. - . £56 8 

Jno.Barding's accp. 4th 

March ■ . 17 17 

Jqo. Tottenham's acop. 
. th4 Feb. > ■ 40 

Willm. Kelly & Son's 
. . accp. SjiLApril .100 



/ 








£214: 6 
latereat per docket 2 7^ 

/ lutre tbe»e Bilk in my potaeanon, ^\adi \ 
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Dublin f January 31 5^, 1832. 



are not yet due ; but I want the money 
immediately ; I therefore take them to a Ban- 
ker, who giTes me the money, deducting the 
interest, for the time that they ha^e to run. 
The Bills went out, therefore. Bills Receiv- 
able is Cr. first by the Cash received for 
them, and secondly,, by the Discount or In- 
terest; 

31 



Remitted Coatts & Co. James 
Hamilton's dft. onJones,Lloyd 
and Coi - £210 

Discount i per Cent. 

received - 110 



«^ Haying occasion to remit money to Coutta 
and Co. London, I purchase a Bill on Jones, 
Lloyd & Co. London, for j£210. but I pay 
only jeSOS 19 for iL I may either make, 
first. Bills Receivable Dr. to Cash, and f 
Discount, and then make Coutts and Co. 
Dr. to Bills Receivable for the whole sum ; 
or I may make Coutts and Co. Dr. to Cash 
and to discount, and not enter the bill in 
the account of Bills receivable. 

31 _^ 



Received payment of John Wil- 
son's acceptance, dae23d Inst. 

This was a Bill in my possession, which 
after falling due, was paid : the Cash came in, 
it is therefore Dr. and the Bill went out. 
Cash is Dr. to Bills Receivable. 

31 



208 



19 







85 







I Error in charging Thomas Sher- 
^ lock <& Co. Pot Ashes, 23d 
January, 12 barrels at 35s. in- 
stead of '95s. say 60s. per bar. 

In this entry an error ha^ been dctect'^^ Va 
/ tbeBooks, and the mode of coTTec\m^«tTQii^« 
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Dublin J Jamiary \st^ 1832. 



is not to make trimires, but to make addition- 
al entries of an opposite kind. In this entry, 
goods sold had, bj siistake, been charged too 
little ; the person who boiygbt them, muert, 
therefore, be made Dr. to the kinds of goods 
bought by hia^ tot the amount of the error. 

31_^____ 



Drawn on Robert Smyth in 
favour of W. 6. Taylor at 31 
days, for - £882 
Discount allowed for 

prompt payment 3 3 10 



See a similar entry on January 2dth. 

31 ' 



Error discovered in placing to 
the account of John Jameson, 
1 puncheon Malt Spirits, sold 
to John Campbell, on Jan. 
9th, 

When one persoi^is thus by mistake,debited 
instead of another, Cr. the person so charged. 
By error, and Dr. the person who ought 
to have been debited. To the Goods sold him. 
The only alteration in the real account cred- 
ited, is to draw the pen throngh the nnme of 
the person erroneously entered, and to write 
over it, the name of the proper person. The 
amount in the money colmnn renialns unal- 
tered. 

^31 






Error in giving credit to Thomas 
Sherlock, for Cash paid by E. 
Grimshaw, on January I7th, 

This error is similar to the last, and must 
be corrected in a similar manner. Enter on 
the Dr. side of Thomas Sherlock's account 
To error, and Cr. ^^ Grimsbaw By pash. 
Oa the entry on the Cash account, draw the 

pen through the name of Thomas S!hk«T\oGk, 

Mad write E, Grimsbaw over iu 



T- ^ 



285 



3 



10 



26 



12 






aa 



\' \\ 
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Dublin, January 31st, 1832, 



IMTKlfTOJlT or GOODS OX HAXD. 



Alum • 2cwt« dq» 

Opium - 161b. 

Galls . 841b, 

Cloverseed 9cwt. 3q. 

Corkwood 8 ton 5 cwt. 

Wine 6 pipes Port 
Do. 1 ,, do. 
Do. 73 doz. do. 
Do. 36 ,, do. 
Do; 57 „ Cape 
Do. 3 pipesTeneriffe 
Do. 4 „ Lisbon 
Do. 5 butts Sherry 

Salt, 11 tons 

Herrings, 35 barrels 

Leghorn HatSi 4 cases 

Malt Spirits 56 gals. 

Brandy 240 do. 

Ashes 11 3 barrels 

Tobacco 
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8t 24s. 3 
12s. 3d. 9 
2s. 6d. 10 
39 
214 
432 
320 
164 
86 
59 
144 
232 
315 
62 
35 
792 
22 
144 
508 
404 



„ 80s. 
,,^26. 

„je72. 

80. 

45s. 

48s, 
„ 21s. 
,,^48. 

„^(}3. 
,, 113s. 



» 



SOs. 



„ 88. 2d. 

„12s. 

„90s. 



*. d, 

6 

16 
10 


10 


5 
8 

17 
00 



3 


4 4 
17 4 


10 
14 



Bills Receivable on Hand — 

Finlay & Co's. acceptance, 10 

James Wilson's note, 4th March, 15 10 

Thos. Hodgens* do. 11th April, 37 10 

£. Carpenter's do, 20th do. 25 



Cash on hand 

Warehouse and Stores valued at 



3760 



88 

126 

1215 



8 




1 




/ 



Carried /onoard, 5189 

This ifl an Inventory taken as a preparation for 
balancing the books. Balancti is made Dr. to all 
Goods, and property of every dencription, remaining 
in my possebsion. The property in this case, con- 
sists of the various kinds of goods enumerated, 
of Cash, of Warehouse, of Bills Receivable, and of 
Debts due to me. Each description of goods, for 
which an account has been opened, is credited. By 
Balance, for the quantity ana value on hand ; also 
Cabh, for the Cash on hand ; and Warehouse and 
Stores, for the value of them ; Bills Receivable, for 
the whole amount of Bills, in one sum*, aiid.f«v 
•CIS, for the aums due respectiyely by \Yiem. 




2 




10 
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Dnlltn, January Slst, 1832. 



Brought forward • 

List of Debts due to me- 

John Campbell and Co. 
Thomas Sherlock and Co. • 
Ebenezer Grimshaw 
Robert Smyth 
Coutts and Co. 



£2 10 

321 10 10 

100 8 2 

44 

372 1 



31 



List of Debts due by me — 

Castellaine, Schaezler & Co. £110 1 
Cearns, Cary & Co. - 276 4 



2 

8 



List of Bills Payable — 

My note to N. Low, I day's date £1000 

Acep.toM<Donnell&Co.4Mar. 172 3 5 

Do. „Wm. Murray 13Apl. 18 4 

„ A. Silva & Co. 23 „ 167 

„Castellaine&Co.lO „ 266 

,,Jas. Jameson 16 Mar. 47 

„ W, G. Taylor 22 Feb. 500 



Do. 
Do. 
Do. 
Do. 



10 

8 




From my property must be deducted debts due by 
me. This is done by making them Dr. io Balance. 
The debts here, are balances of accounts not settled, 
and Bills Payable. Balance is made Cr. by each of 
the persons to whom I owe money, or what is the 
same thing, each person is made Dr. to Balance, for 
the amount of what I owe him, and Bills Payable are 
made Dr. in one snm, for all such bills, stiU remain- 
ing unpaid. 



/ 



5189 



840 



1 10 



10 



6029 



,386 



2171 



11 10 



5 10 



3472 



\ 







\ 



\ 
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The Journal being written according to the direc- 
tions given, the Leger must be posted from it. Then, 
before entering the Balance of the Goods, &c. on 
hand, according to the Inventory, make the trial 
balance. Enter then, from the Inventory, the ba- 
lances of Goods on hand to the Cr. side of each ac- 
count : this ought to agree with the balance found 
by comparing the quantities on each side, as in Set 
III. Proceed to balance and close the Cash Account, 
and Personal Accounts, the difference between the 
two sides being entered. To or By Balance. Close 
the Real Accounts by entering the difference between 
the two sides. To or By Profit and Loss. Close also, 
in the same manner, the accounts of Discount or In. 
terest, charges, &c. Collect now all the balances 
upon a separate sheet of paper, ruled like the Leger, 
as directed in former sets ; and whenever the Balance 
is entered on the Dr. side, to make the sides equal, 
enter it on the Cr. side of the Balance sheet, and via 
versa. Proceed now to close the profit and Loss ac- 
count. Enter in the difference between the two sides. 
To or By Stock, for my gain or loss, as the case may 
be, and write the same sum on the opposite side of 
the Stock Account, To or By Profit and Loss. Close 
now the Balance account, entering the difference. 
To or By Stock, for my net estate, entering the 
same sum on the opposite side of the Stock account. 
To or By Balance. The two sides of the Stock ac- 
count should now be equal, which closes the books : — 
if the sides be not equal, an error has been committed, 
which must be searched out and corrected. 



QUESTIONS ON THE S\X.T¥l «ET. 

Of what accounts 9re there exampVea ^NcaVci^v^^*'^'^ '^^ 
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Jottrnalizingy for what do you debit and credit Stock ? When 
goods come in, are they Dr. or Cr. ? What are Bills ReceiT- 
able, and Bills Payable ? . When you receive a Bill Receivable, 
in payment of goods, how would you enter it? When are 
goods Dr. to Bills Payable? When to Bills Receivable? 
What if the Bill was received from a person, with whom you 
have an account, towards that account ? What if a Bill Re- 
ceivable is paid to^a person with whom you have credit ? What 
is done when a Bill is purchased for Cash to be remitted T 
What is done when one person's acceptance is paid to another^ 
with both of whom you have accounts ? What do you mean by 
getting Bills discounted ? What is done when a person pays 
an account partly in Cash, and partly in Bills? How are 
transactions traced from one book to another ? 
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^thtntt^ ^iU 



EXAMPLES OP SINGLE AND JOINT CON- 
SIGNMENT, ADVENTURES, FACTOR- 
SHIPS, PARTNERSHIPS, &c. 

If I purchase a Ship, I open an account for the 
Ship, debit that account to Cash, for the purchase 
money, or to whatever other description of property 
I have given for it, and credit the amount by what- 
ever I receive by the Ship, as freight, &c. and, also, 
if I sell it, by whatever I may receive for it. If the 
account is to be balanced while the Ship remains in 
my possession, I must enter the Ship estimated at 
its present value, on the Cr, side of the account ; 
and then the difference between the two sides will 
show the gain or loss which has arisen out of my 
purchase. 

The same directions are applicable to houses, 
land, or other property, from which I may receive 
returns, without parting with it I must open k se- 
parate account for every particular item of such 
property ; for example, every house, every farm, &c. 
which I purchase, or let separately, I debit such ac- 
counts to Cash, for all expenses laid out upon them, 
and credit them by all returns received from them. 
When I balance such accounts, I must, as in the 
case of Ships, enter on the Cr. side, the present va- 
lue of the property, and the difference between the 
sides will show my loss oi gam. 
If I ship goods on aa adv^TxWx^i ^ ^««^ ^^^ ^*^^ 
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count for the adventure, describing it in whatever 
way may render it most distinct, as. Consignment 

per the , (the name of the Ship) to , 

(the name of the place) Consignee, Mr. or Messrs. 

, (the name of the person or perons) : 

or simply. Consignment or adventure^ No. 1, No. 2, 
&c, the particulars being recorded in the Waste 
Book ; I debit this account with the goods shipped, 
or with Cash laid out in purchasing goods for the 
adventure, and with all Charges ; and credit the ac- 
count with all returns. If the goods be all sold, the 
difference of sides will show the result of the ad- 
venture. If part of the goods be unsold, I must, in 
balancing, enter the value of them on the Cr. side of 
the account, as in the former case, such value being 
taken as it originally stood, and stated in an inner 
column of the account, and a per centage deducted 
therefrom, of the supposed reduction, if any, in the 
value, leaving the net account, or apparent real va- 
lue, to be extended in the proper column^ to show 
the true state of the account. 

If I receive goods to be sold on behalf of an em- 
ployer, for a commission, I open an account of 
Goods for the Account of——, (the employer) 
this account is made Dr. for all charges, and Cr. by 
all receipts on account of the goods. If I sell goods 
thus consigned to me, on credit, I make the pur- 
chaser Dr. to this account of goods ; when the goods 
are all sold and the account is to be closed, by my 
remitting Cash or Bills, the account is made Dr. to 
the Cash or Bills remitted, and to Profit and Loss for 
my commission ; or, if I have an account open for 
^commissions, the amount of the commission is placed 
to the credit of that account. \i tVie accoxnit \% Xx^ V^^ 
baJauced before the goods are a\\ ^o\d, ot .\)cv^ ^xo. 



67 

ceeds remitted, I open a personal account for my em- 
ployer^ and credit him therein, with what I may have 
received from the sale of his goods, and debit him 
with what I have expended on the goods ; also with 
my commission on the amount sold, up to the time 
when the balance is struck and furnished to him. 

The chief peculiarity of accounts of goods receiv- 
ed to be sold on commission, is, that the value of the 
goods received, is not entered on the Dr. side of the 
account in my Leger, because they do not belong to 
me. . I keep the account of them in a separate book, 
as still belonging to my employer, although entrust- 
ed to my care : but, having entered on the Cr. side 
of the account of such goods, whatever Cash or other 
property I receive for them, I enter on the Dr. side, 
what I remit to my employer, together, with charges 
and commission. If I do not remit to him Cash that 
I receive for his goods immediately, I credit his per- 
sonal account with the amount af his good sold by 
me, and debit it with my commission. If I advance 
any proportion of the value of the goods consigned 
to me, before they be sold, I open a personal account 
with my employer, as before alluded to, debit that 
account with the money advanced to him, and credit 
it for whatever I sell, the difference will then show 
how much he owes me, or how much I owe him. 

There are three cases of partnership. First, when 
I entrust goods to another person to trade with on 
my behalf, and his own, under certain stipulations. 
In this case, I state the terms of the copartnery^ in 
the Waste Book, and open an account for it in the 
Leger, designating it briefly and clearly. If I en* 
gage in several such copiartneries, I may de&ctV!!;^ 
them. Company, No. 1. No. a, ^c. T:\i\^ ^cr,w«sN. \^ 
debited to the goods or caa\i, Yj\L\c\i\c.OTXx^>Q^fc '^ 
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the joint stock in trade, and credited by every thing 
either of goods or cash, &c. that I receive from it. 
When the account is to be balanced, my partner 
most ascertain the value of the goods remaining un. 
sold, estimate the profit and loss in the ordinary way, 
calculate my share of either. If he pay me my 
share of gain, or I pay my share of loss, I debit the 
account for what I pay to Cash, or credit it by Cash 
for what 1 receive, as the case may be. The differ* 
ence between the two sides in the Company Account, 
will show the profit or loss, which must be entered 
accordingly. If my partner do not pay me my 
share of gain, or I do not pay my share of loss, I Cr« 
the account By Balance for my share of gain, or Dr. 
it. To Balance for my share of the loss, after which, 
the account is to be closed like any goods account. 
By Profit and Loss. 

The second case of partnership is, when I am 
entrusted with property to trade with, on behalf of 
myself and others, on certain stipulated terms. I 
enter the terms in my Waste Book, and open an 
account for the Company as before ; but in this case, I 
open also an account for the " Goods in Company/* 
or accounts for the different kinds of goods in Com- 
pany. I debit these accounts for whatever goods 6r 
cash I contribute to the company's stock. I then make 
the Company's account Dr. for all the outlay incurred 
by it, and make it Cr. by all that I receive for it ; if 
the outlay was for goods to be added to the Compa- 
ny's stock, I make the account of " Goods in Co." Dr. 
for the outlay : and, if I receive for the Company, 
Cash or Bills, I make my own accounts of Cash or 
BiUs JReceivable, Dr. to the Company's Account. 
If I purchase Goods on credit iot X\ie Com^^sv^^ I 
Jnake the amount of the Goods m Co. I>i Ao \>ckft ^^i; 



69 

son from whom I purchase. If I sell on credit, on 
behalf of the Company, I make the person to whom 
they were sold Dr. to the Goods in Company. 

When I would settle with my partner, I find the 
gain or loss upon the " Goods in company" Account 
in the usual way, and that gain or loss upon the 
Goods, I transfer to the Partnership Account, making 
that account Dr. to the " Goods in Company" Ac- 
count for loss, or, Cr. by it for gain. The difference 
between the two sides of the Copartnery Account 
will show the gain or loss upon the whole business 
of the Company. I then calculate the shares of gain 
or loss for each partner, according to the terms of the 
partnership. If I pay my partner his share, then 
the Company Account is Dr. to Cash, for his share 
of gain, and to Profit and Loss for mine. If his share 
is not paid, then I open an account for him person, 
ally, and make the Company Account Dr. to his 
Personal Account for his share, and to Profit and 
Loss for mine. If loss was sustained, and he pay 
his share, then the Company Account is Cr. By 
Cash for his payment, and By Profit and Loss for 
my share of loss : if he do not pay at the time, 1 
open, as before, a personal account for him, and make 
him Dr. to the Company Account for his share of 
loss, and Profit and Loss Dr. for my share. 

The third case of partnership is, when the'several 
partners take part in the management of the joint 
trade* In that case books are kept as for the trade 
of an individual. The Real Accounts, as Cash, Bills, 
&c. are the accounts of the Company ; the Personal 
accounts are accounts of persons dealing with the 
Company ; and the Fictitious accounts show the gains 
or losses of the Company. Be%\d^^ ^iJKv^sfc ^^^'cwasN^^ 
an account is opened for eac\i^wXsi««> ^\A^'8k.^^& 
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made Dr. for whatever he receives from the Com- 
pany, and Cr. for whatever he pays on its behalf. 
When a settlement is to be made, the books are ba- 
lanced as in ordinary cases. The gain or loss is as- 
certained also, by comparing the two sides of the 
Profit and Loss Account H^re, however, occurs a 
difference between books belonging to a Company, 
and books belonging to an individual. The gains 
or losses are not properly gains or losses of the 
Company, but of the Individual partners of the 
Company, to be distributed among them according 
to their respective shares. The balance of the Pro- 
fit and Loss Account therefore, is not carried to the 
Stock Account, but is divided among the partners, 
and curried to their personal accounts ; if gain to 
their credit ; if loss, to their debit. The Stock Ac- 
count, therefore, does not show, as in ordinary cases, 
" the net profit made, or loss incurred, for the Stock 
' of the Company receives no accession by profit made, 
or diminution by loss sustained, the profit going to 
the individual partners, and placed to the. credit of 
their Personal Accounts; and loss being also charged 
to the partners, by being carried to the debit of their 
Personal Accounts. 

Different methods are adopted by different Book* 
keepers in closing the Stock Account of the books of 
a Company. Perhaps the following is as simple and 
clear as any.^-Place as usual the gross value of the 
property of every kind, actually in possession of the 
Company, including the debts due to them on the 
Cr. side of the Stock Account. If profit has been 
made, this inventory will of course include it, show- 
ing an overplus above the standing capital. The ba- 
laDC0 of the JBalaace Sheet, brought to the Dr. side*" 
of tbe Stock Ai^count, wiUcone8poiidm>iv\Xi^^axA'- 
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ing capital^ exclusive of gain ; and to make tbe Dr. 
side equal, bring the sums placed to the Cr. side of 
the Partners' Accounts, to the Dr. side of Stock* 
The profits made, will then appear as debts due 
upon the Stock, to the partners of the Comyany, and 
losses will appear on the Cr. of Stock, as debts due 
by the partners to the Company. 

If any transaction took place, previous to the ba- 
lance being made, between the Company and any of 
the Partners, such as, his receiving money before 
profits are ascertained. His account must be ba- 
lanced among the other Personal Accounts, before 
ascertaining the loss or gain of the Company. But, 
the profits or losses of that period, and first ascer. 
tained in the balance, are merely -to be entered to 
the Partners' Personal Accounts, to stand to their 
debit or credit for the ensuing year. 

If any Partner wish his share of gain to be added 
tp his share of capital in the Company, and the Com- 
pany agree to it, then his share of gain, after being 
entered to his credit, must be entered also on the 
debit side of his account^ "To Stock,'* and from 
thence .being carried to the Cr. side of the Stock 
Account, makes the intended increase to the capital 
of the Company. If the partnership is at the same 
time to be dissolved, the stock on hand must be sold 
or valued, the debts inward collected, and outward 
paid, and each partner's share of the property paid to 
him, or of debts received from him. It however fre- 
quently happens that some one or more of the part, 
ners, or some other person or company takes the 
Stock and debt of the Company at a valuation, and 
thien becomes Dr. to each of the partners for his 
share of the property, as per N^\x^\i\OTL« 
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WASTE BOOK. 



The following transactions are copied from Brews- 
ter's Encyclopaedia. These have been chosen, partly, 
because they comprise in a narrow compass, the 
chief difficulties of the art of Book-keeping, and 
partly to show that the directions jgiven, are applicable 
to business transactions generally. 



DubUrty January \sty 1832. 



An Inventory of my Effects and 
Debts active, taken this date, 
by me A. B, 



I liBve in ready Money. • 2000 
In the Royal Bank, • 4000 
My House and Furniture 
worth - . - 1800 
7 Pipes of Port Wine, A. 560 
Delivered 4 pipes into Co. 1, 
under the direction of James 
Higgins, - - - 
Taken 5 tons of Madder into 
Co. 2, with John Scott, (mark 
A.) - - . - 

Dae to me — 



9. 

















320 



300 



By Robert Runner, - 100 

By John King, our Account 

of Exchange in Co. 3, 500 



95S0 0\ \ 



\ 
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DMiUy 2nd January y 1 832. 



Boaght of Thomas Willan, for 

ready money, 
3 Tons of Madder, at £2\ per 

Cwt. mark B. . • 

2 



Sold for ready money 
1 pipe of Port Wine 

This transaction and the last, are for Cash 
and must be entered accordingly. 

2 



Bartered with James Reeves, 1 
pipe of PortWine,for U ton of 
Madder, at£3 per Cwt M. C. 

When one kind of goods is bartered for 
another, make that which comes in, debtor 
to that which goes out. 

2 

Lent James Walsh, to be repaid 
me in one month, with interest 
at 5 per Cent. 

4 

Drawn on John King of London, 
O. A. of Exchange, a Bill of 
£50 at usance, favor of James 
Quinn, or Order, value receiv- 
ed of do. at I^ per Cent, ad- 
vance - - - • 

I have entered into a partnership with 
John King of London, by which I draw Qills 
on him, and sell them, receiving the advan- 
tage of the Exchange. I had £500 in his 
hands, as appears by the inventory of my 
goods, and this transaction is drawing a Bill 
on him, and obtaining 1^ per Cent, for it. 
I have an Account for fLis partnership, un- 
der the title, John King, our Accouut of Ex- 
change, Co. 3; and I make Cash Dr. to that 
account, for the whole sum received. 0« A% 
in the entry, agnifies Our AccounU 



160 











94 











90 











100 











6012 



V \\ 
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DuAlin, January 4fA, 1832. 



Drawn on John King of London, 
O. A. of Exchange, a Bill of 
£450 at nsance, favor of James 
Williams, or Order, Value re- 
ceived of do. at £1. per Cent, 
advance - 

This is a transaction similar to the last, 
and to be entered in the same manner. 



Received from James Higgins, 
the account of the sales of our 
Red Wine, 
The total sales of 8 pipes £7:30 
His Commission at 2i per 

Cent. • - - 18 



/ 



The Net proceeds - £702 

My half is - - £351 

Which he paid me by a Draft on 

the Royal Bank for that Sum, 

and which I lodged there. 

James Higgins and I contribute each 4 
pipes of Port Wine to be sold, and the pro- 
fits equally divided ; but as he is to have the 
charge of selling them, he is to receive, be- 
sides his share of the profits, 2^ per Cent, 
commission. The value of my share of the 
Wine, as stated in the Inventory, was £S20, 
he sells the whole for j€720, his commission 
is j£18, the remainder is ^702, which is to 
be equally divided between us ; my share is 
^351, which he pays me by a Draft on the 
Royal Bank. I have already an account 
opened for this partnership, under the Title, 
*« Adventure in Co. 1," which was debited 
to Stoek, for the Wine embarked in it. I 
DOW credit It, By the Royal Bank, for the 
Amount received on itaaccoanu 



46410 



351 











\ 



\ 



\ 
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Dvblin 6th January , 1832. 






Received from the Royal Bank, 
the balance of the Interest ac- 
count, ending the 24th Dec. 

In Scotland, the Bankers giTe interest for 
money lodged with them, and take interest 
for money admnced by them. In sealing 
this account, the balance was in my favour, 
and the Royal Bank pays me ^40 interest. 
Here I maf dther, first make the Royal 
Bank Dr. to interest, or to Profit and Loss 
for the Interest due, and then make Cash 
Dr. to Royal Bank for the Pa3rment of it; 
or, I may at once make Cash Dr. to Profit 
and Loss for the Interest paid me by the 
Royal Bank. 



.6. 



Sold for the account of Co. 2, to 
James Taylor* for an accepted 
Draft on the Royal Bank, the 
10 tons of Madder, marked A. 

1 Ton at £4 07 ^^^^ 80 



9 do. at £3 10 



^630 







710 

My Commission on the 
Sale, at 2| per Cent. 17 15 



692 6 



My half is - - 346 .2 6 

John Scott's half is 346 2 6 

Lodged the Draft on the Royal 

Bank, and paid John Scott 

by my Draft on the Royal 

Bank 



40 











710 



346 











By the Inventory, it appears that J con* 

tributed 5 tons of Madder to a Partneishi)^ v 

I entered into with John Scott, Ke coivtr^xivX 
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Dyblirty January lUA, 1832. 



ing an equal quantity ; the whole being un- 
der my charge, for which I am to receive a 
commission, besides an equal share of the 
profits, I have already opened an account 
for this Partnership, under the title of Co. 2, 
with John Scott. T sell the whole for a 
Draft on the Royal Bank. As in the case 
of Co. 1, 1 first deduct my commission, then 
I pay John Scott his half by a Draft on the 
Royal Bank. Here, in the first place, I 
make the Royal Bank Dr. to Co. 2, for the 
whole amount of the Draft which I have re- 
ceived upon it. I then make Co. 2, Dr. to 
Commission, or Profit and Loss for my com- 
mission ; and to John Scott's Personal Ac- 
count, for his half of the net proceeds, which 
I now owe him. And, lastly, I make John 
Scotts's Personal Account, Dr. to Royal 
Bank, for the Draft which I paid him. 
Or, opening no Personal Account for John 
Scott, I might have made Co. 2, Dr. to 
Commission, and to Royal Bank, for the 
Draft given to John Scott. 



11 



Remitted to John King of Lon- 
don, for our account of Ex- 
change, John Ker's Draft of 
£300 at usance, on Coutts and 
Co. of London, which I pur- 
chased by my Draft on the 
Royal Bank. 

This is money remitted to John King, to 
be drawn for, agreeably to the terms of the 
Partnership. I make Co. 3, Dr. to Royal 
Bank, for the Draft, by which I purchased 
the Bill on Coutts and Co. 



297 











\ u 
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Dvblirty January \2th, 1832. 



Shipped in the Lark of Leitb, 
Paul Henry, Master, and con- 
signed to William Kane of 
Hull, to sell for my account, 
4i tons of Madder, at First 
Cost, 

3 Tons, B. - ^160 
1| do. a - 90 
Paid Freight, &c. IS 10 



This is a case of Consignment. I open 
an account for Voyage to Hull, and make it 
Dr. to the Madder, and to Cash, for the ex- 
penses. 



13- 



Sold William Ker at 2 months, 
1 Pipe of Port Wine 



13 



Bottled for the use of the House, 
I Pipe of the Port Wine, 

And used the remaining half to 
fill those that leaked. 

I make the Account of Charges, or of 
House expenses Dr. to Port Wine, for the 
^ pipe bottled. The other ^ pipe I enter 
on the Cr. side of the Port Wine Account, 
in the inner column, to account' for diminu- 
tion of quantity, but, do not cany out the 
value of it into the money column, unless I 
kept an account of L^kage, which !iio\s\^ 
not be aecesstarj* 



263 



10 



96 O 



40 




\ 



\ 



''-> 
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Dnblirty January 2Athy 1832. 



Counterbalanced by the desire 
of John King of London, what 
I owe him, by the Invoice of 
Madder received this date, 
against what be owes me,' by 
our Account of Exchanger— 
The balance to be brought to 
his account — The balance to 
be divided is 

He shipped in the Fame, James 
Lawson, Master, 5 tons of Mad- 
der, at £S per Cwt. 

I had on commencing, £500 in the hands 
of John King, for the account of Co. 3, to 
which I afterwards add a Bill of ^300, 
but which I purchased for ^297. I drew 
upon him for two sums, makinci; together, 
j£500. So that he has of mine, according 
to this statement, £297, but, I had made 
profit by the Bills which I drew on him, 
which was to be equally divided with him. 
To close this account he sends me Madder, 
to the value of ^300, and desires me to set- 
tle the account, and to give him credit for 
what balance may be over. Here, I first 
make Madder Dr. to Co. 3. I then make 
the same Co. 3, Dr. to John King's Person- 
al Account, for his share of the profit ; and 
to Profit and Loss, for my share of it, t. e* 
£4: U. 3d. each. 

25 



/ 



Robert Runner is dead, and Jn- 
solvent,whathe owes meislost. 

This appears to be a total loss. I make 
Profit and Loss Dr. to Robert Runner, for 
the whole. Should I afterwards receive any 
dividend from his Estate, I shou\d TXuJiL« 
Cash Dr, to profit and Loss for lu 



8 2 



300 







6 







100 



\ 



1 
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Dvhlinj January 11 th, 1832. 



Bought of James Henry at the 
^ Auction Sales, at Six months, 
with the condition of the abate- 
ment of <£lperCent. per month, 
for ready money 

5 Pipes of Port Wine, at £75. 
per pipe 

This Wine was bought on credit, and the 
name of the Agent of the Sales, was James 
Henry. Port Wine, therefore, is Dr. to 
James Henry. 

26 



Bought of James Ker, on my 
note, payable at 2 months 

4 tons of Madder, at £8^ 16 
per Cwt . - - 

In return for this Madder, I gave my own 
Note or Bill, payable at 2 months. I there- 
fore say. Madder Dr. to Bills Payable. 

27 



/ 



Discouhted to James Henry, the 

Agent of the Sales, my debt 

for the 6 Pipes of Port Wine 

The Discount is £22 10 

And the sum due Sd2 10 

Paid by my Draft on the Royal 

Bank. 

In purchasing the Fort Wine, on the 26th, 
at 6 months, the Agent agreed, that if I 
chose to pay ready money, he would allow 
me ^1 per Cent, for every month; I act 
upon this agreement, and take the discount, 
amounting to £22 10, the balance £352 10, 
I pay by A Draft on tlie Royal Bank. Say, 
James Henry Dr. to Royal Bank, and to 
Discount, or, to Profit and Loss for Dl%- 
count. 



01 







375 



\ 
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Dublin^ January 21th, 1832. 



■»*" 



Discounted fo James Ker, my 

Note, payable in 2 months, at 

6 per Cent, per Annum, 

The Discount is £2 3 7 

And the sum due S17 16 5 

Paid in ready money 

I had given James Ker, for Madder pur- 
chased on the 26th, my note, payable in 2 
months ; he wishes for ready money, which 
I agree to give, upon his allowing me the 
Discount or interest for 2 months. The 
discount is ^2 3 7, and I pay the remain- 
der in Cash. Bills Payable had already 
been mado Cr. by Madder ; I now, therefore, 
make Bills Payable Dr. to Cash, and to 
Discount, or to Profit and Loss, for Di&« 
count. 

28 



Paid James Taylor, the award 
of the Examiners, who viewed 
the hogshead of Madder, M A 
by Draft on the Royal Bank 
My half is - £6 5 

John Scott's is - £550 



In Company with John Scott, Co. No. 2. 
I had sold Madder to James Taylor, (see 
entry January 6th,) one hogsliead of which 
proved to be damaged ; this being examined 
by competent persons, Uiey award j£ 1 1 0, 
as the amount of the damage ; this I pay in 
Cash, charging one half to John Scott. 
Cash is Cr. by Profit and Loss, for my share 
of Loss, and by John Scott for bis% 



21716 



1010 



\\ 
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Dublin, January 28fA, 1832. 



Paid for the honor of William 
Kane of Hull, his Draft of 
£50, on James Henry, pro- 
tested yesterday, for non-pay- 
ment - - £60 
Charges of protest 10 
Commission i per Cent. 5 

William Kane of Hull, to whom I had 
sent Goods on consignment, neglects to pro- 
. Tide for the payment of a Bill when it be- 
comes due, and it is protested. But I, be- 
lieving in his solvency, pay the Bill with the 
expenses of pr otest for him, charging him 
Commission. William Kane is Dr. to Cash, 
for Bill and Charges, and to Commission, 
or Profit and Loss for Commission. 

_. February 2d 



Received from William Kane, of 
Hull, an Account of the Sales 
of the 4i Tons of Madder, 
consigned to him, the IStb 
Current, 



The total Sales 
His charges 
Commission & 
Insurance 4 
per Cent. £15 



£382 5 



11 6 



6 16 17 6 



5016 



/ 



For which he has remitted me 
a Draft of Lane & Co on King & 
Co. at 7 days sight, for £417 2 6, 
which includes my former de- 
mand of £60 16 0. 



William Kaae having sold my Goods con* 
signed to him, wnds meretums oi iih» ^fli\«ik^ 
d^ucting charges and Ida coiatsaMAOxk) «ck- 



366 



417 



2 6 
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DubUn, February 2rf, 1832. 



closing a Draft or Bill, at 7 days, for the 
amount due to me on the consignment, and 
also, for the Bill which I had paid. Bills 
Receivable,therefore,i8 Dr. to Voyage to Hull, 
for the net proceeds of the Consignment, 
and to William Kane, for the amount of the 
Bill, which I had paid for him, with the 
Charges and Commission. 

2 



Received from James Walsh, 
£100, lent him with interest, 



Paid the expenses of the hoase, 
for the last month, 
Salaries, - £20 

Petty Charges, 3 10 



Took Stock, and found on hand 
as follows 

Cash - - - 

In Royal Bank • 
House, &c. 
Wine, 8 pipes, - 
Madder, 9 Tons 
Bills Receivable 
John Scott, H. A. £6 6 
Wm. Ker 96 



100 



8 



50 







2310, 











7310 







211314 
40661 7 
1800 



•m^ 



Debts dae by me 
John King of London 



615 



620 
417 



101 







96321 9 



\ .\ 



5 
6 



6 







\ 



w* 
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This Set maj be balanced from the books "sritboot 
taking Stock, as the quantities of the goods receired 
and sent out, were regularly entered. In real busi- 
ness, however, the goods on hand should be com- 
pared with the balances of the quantites shown by the 
books. 

The Leger is to be posted from the Journal, and 
balanced, as in former Sets; taking care, in the case 
of co-partneriea and commissions, to follow the di. 
rections given in the introduction to this Set 



QUESTIONS ON THE SEVENTH SET. 

Of what transactiona does this set treat ? If you purchased 
a ship, how would you enter the transactioDS in your books? 
Suppose you received a certain sum for freight, how would 
you enter it ? How, if you sold the ship ? If you should ba- 
lance the account whilst you have the ,ship, how would you 
enter the ship ? With what other description of property would 
you pursue the same plan? If you ship goods on an adven- 
ture, bow would you proceed ? Suppose part of the goods 
were unsold, how would you manage when balancing the 
books? If you receive goods to be sold on behalf of an em- 
ployer, for a commission, how would you open an account ? 
When you sold goods, how would you enter the receipts? 
How would you enter Cash or Bills remitted to your em- 
ployer ? How, your Commission ? What is the chief peculia- 
rity of accounts of goods received to be sold on commission ? 
How many cases of partnership ? What is the first ? In 
what book would you state the terms of the co-partnery ? In 
what book would you open an account for it ? How would 
you debit this account? How credit it? What must be 
done when the accounts are to be balanced ? If your partner 
paid you your' share of gain, how would you enter it ? How, 
if you paid your . share of loss ? How would you manage, if 
you neither received your share of g^« xtfn "^vA ^^\a ^^Ma^ tk\ 
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loss? Hov is the account to be closed ? What is the second 
case of partnership? What other accounts would you open 
in this, besides diose in the former case? When you con- 
tribute goods or ^cash to the Company's stock, how do you 
enter it ? How, if you received Cash or Bills ? How, if you 
purchase goods on credit for the Company ? How if you sell 
on credit ? When you would settle with your partner, upon 
what account would you find the gain or loss ? To what ac- 
count would you transfer this, when found ? On what side 
of the account is the gain to go? On what, the loss? What 
will the difference of the two sides of the Co-partn^ Account 
show ? If you pay your partner his share, how would you 
enter it? What would you do if his share is not paid? If 
your partner pays his share of a loss sustained, how do you 
enter it ? If he does not pay it at the time, how then ? . What 
is the third case of partnership ? How are the books kept in 
this case ? What do the Real Accounts show ? What do the 
Personal Accounts show ? What the Fictitious ? What pe- 
culiar accounts are necessary ? When is a partner made Dr, ? 
When Cr. ? On which side of the Partner's accounts is gain 
entered? On which loss? How is the gain or loss stated 
in the Stock account? Why is gain not stated on the Cr. side 
of the Stock account, as in ordinary cases ? If a partner choose 
to add his share of gain to the Capital, and the Company agree 
to receive it, how is that to appear in the Partner's Account ? 
How is it to appear in the Stock Account ? If the partnership 
is to be dissolved, what must be done with the Stock? What 
with the Debts ? Suppose that the Stock of the Company, or 
debts due to it were bought by an Individual or Company, in 
what relation would that individual or Company stand to the 
Partners ? 
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SUBSIDIARY BOOKS. 

When the transactions connected with any par- 
ticular account in the heger, are very numerous 
and small, it is usual to keep a record of them in a 
book by themselves, and insert in the Leger only, 
the sums of the transactions added up at stated in- 
tervals. For example, it would obviously be redi- 
culous to enter into a Leger every shilling or six- 
pence paid out, or received. An account of such 
small sums, therefore, is kept in a book by them- 
selves, and added up once a week, or once a month, 
and only the weekly or monthly sums put into the 
Leger. Larger Cash transactions are often treated 
in the same way. All receipts and payments are 
entered on the Dr. and Cr. sides of a Cash book, 
and the sum of each side brought once a month into 
the Leger ; by which contrivance, there never can be 
more entries in the Leger than twelve on each side, 
namely, one for each month in the year. 

Sales are often managed in the same way. A' 
book is kept for recording sales only, and the 
amount of sales added weekly or monthly to the 
Leger. In some extensive retail trades every shop* ' 
man is made to keep a book, which is added up 
every day, and the amount transferred to a general 
Sales* book, which again is added up once a week or 
month, and the sum entered in the Journal or Leger. 
Sometimes in such trades, only one Sales' book is 
kept in the shop, and every shopman writes every 
sale that he makes on a slip of paper, oxid Vi'^^sA'^ Sx 
to the Book-keeper, who enXet^ VC m \Jck^'^«Nssi''^^^^* 



EXAMPLE OF A BOOK OF HOUSE EX- 
PENSES. 

House Expfnses Dr. io Cns/i, ' * 



For a Scrubbing Bruab , - 
■nendiDg a pair at Bellona 
a new Tea K«ule - 

mending the Crane & 3 Hooka 
Fish - . .. 
3 Washing Tuba - 
tinning a large Pot a 
Saucepans 

a Goose and 2 Ducks 
a Turkey 

the Baker's Bill . 
, tbe Butcher's Bill 
Sa of Sausages - 
a Peck of Of aters 
a Feck of Onions 

a new Fire>sbovel and Tonga 

a large Slew.pan - 

the Apociiecary's Bill - 

a Load of Haj' 

a Load of Straw - 

tbe Farriers shoeing Whiiefo 

cu riugCoachman's broken ah 

mending the Clock 

a new Jack-line . 

the Cook's Bill . 

a Turbot 

a Dozen of large Eels - 

a Dozen of Lemons 

a Firkin of Butler 

a Cheshire Cheese, vu 5C 

@ 4d. V B 
the Baker's Bill . 
a Quarter's Kent - 

»ii.£] lOi. »d„ £T I8>. 2d., *c,''BrV.' 



£ 1. d. 
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6 


7 6 


5 
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CASH BOOK. 

The Cash book is k6pt precisely on the same princi- 
ples vfith the Cash Account in the Leger; it is headed 
as that account. Cash Dr., Contra Cr., the title Cash, 
meaning j[nyseif in regard to Cash. Whatever Cash is 
received, therefore, is entered on the Dr. side, and, 
whatever is paid out, is entered on the Cr. side. 



EXAMPLE OF 



1832 


Cash, Dr. 


1 £ . 


d. 


War. 1 


To StocL brought from the lait 










mm 


1 2^ 




1 To Sir Robert Johosan, received 








in full 


30 


a 




2 To Ship Jsmes, iKtiieA in full o! 








John Herbert for one 16lh 


125 


Q 




2 To Ship James, TecGlied of Capt. 








John Smiih in full for one 16th 


G 135 


3 




2 To William Baker, Esq. receiTcd 








in part 


1 125 





SO 


S To Canary, for one Pipe boU to 








William Dello 


1 30 


D 


S5 


! To Sundry Account 


- 171 

















8708 


^IJ 








1833 


Cask, Dr. 






April 1- 


- To Balance brought from the last 








month - 


-6989 


8 7} 


10. 


3 To8hipJ»me3.rccclfeilorWilliBm 








1 EvauB, InfullfoTonelGth 


e 125 





12 


3 To Ship James, rECeived of James 








1 Jackson, in full for one 16lh 


6 125 





14 


3 ToShipJamea,reeelvedofThomas 








1 Jones, in full for one 16tb 


6 125 


0| 


20 


3 To Jobn Hammond, Esq. received 








in full - - 


a 100 





30 


4 To William Warner, received in 








full - 


1 34 


7 














7498 


3|li 








-[— 






1 


1 



A CASH BOOK. 



1833 


Per Couirn, Cr. 


" •* 


•■ 


d. 


Jfsr. i 


I By Ship James, paJd in part 


S 75 








9 


2 By Jnmes Allen, paid b full 


6U35 








S8 


3 By Tbocaaa Prestou. Esq. paid ■□ 










port . 


5 89 




*>J 


20 


2 ByShipJames.paidThornasYoung 










ill fall for Joiners' work 


e ao 


17 





27 


2 By Sl>ip James, paid T. Pierce, in 










full for Rigging 


6 2- 


14 


6 


es 


8 Bj Ship James, paid D. Smith ii> 
full for Repairs 


10 


S 


1) 


30 












Weslal, in full, for Painling 


6 7 


4 


u 


31 


3 By House Expenses, paid Sundry 










Charges this month 


7 S3 


4 


6 




a By Balance remaining in hand, 










carried to the next month 


.09S<I 


8 


n 
















8708 


4, 


•ik 








1832 


J'r-r Contra, Vr. 








^pHt 3 


3 By Ship Jamra, paid the Block. 










maker in foil - 


C 19 


17 


6 


7 


3 By Ship James, paid the Ship. 










Chandler in full 


70(1 







2i 












signed to Jacob Van Hoove 


6 IM 


7 


10 


S5 


Adams, for insuring 100 Bags 










of Pepper 


S 7 




H 


27 


4 By Ship James, paid John Jones, 










in fnll, for Beef and Pork 


fl 109 


10 


6 


30 


i By House Espenses, paid Sundry 










Charges this month 


7 39 


16 


10 




I By Balance remaining in hand. 










carried to tbenext month 


-11481 


9 


^ 




Ti08 


15 


n 




l"~ 


\ 


\ 
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In transferring the entries 'of this book into the 
Leger^ the sum of each month only^ is entered at 
the end of the month. The sum of the Dr. side in 
the Cash book is entered on the Dr. side in the 
Lege r« ' To sundries received this, month;' /and the 
sum on the Cr. side of the Cash book is entered on 
the Cr. side of the Leger, 'By Sundries paid this 
month.* This abridgment^ however, only affects the 
Ccbsh Account in the Leger ; for every particular sum 
paid or received during the month, must be entered 
to its corresponding account in the Leger. Thus, 
afler entering the sums of the month of March on 
the Dr. and Cr. side respectively, as above directed, 
I must turn to the account of Sir Robert Johnson, 
Cr. side, and enter ' By Cash £30.* Then to the ac- 
count of Ship James, Cr. side, and enter ' By Cash 
£125.' Having thus entered all the sums on the Dr. 
sidcj I must do precisely the same with the sums on 
the Cr. side. I must turn to the account of Ship 
James, Dr. side, and enter ' To Cash £75.' Then to 
the account of James Allen, Dr. side, and enter ' To 
Cash £1425.' and thus with all the other entries. 

In the foregoing example of a Cash book, the Cash 
is balanced every month, and the balance on hand 
carried to the following month. In entering the 
sums therefore, in the Leger, care must be taken to 
subtract these balances before making the entry . 
Thus the entry in the Dr. side of the Cash Account 
in the Leger for March, is not £8708 4*. 2ld, but 
only £609 Os. Oe?.— For April, it is not £7498 15«. 
7J(/, but deducting the balance, it is only £509 Is, Orf, 
So the Cr. side entries are transferred before the 
two sides are compared and the balance entered. 
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BOOK OF CHARGES ON MERCHANDISE. 

This is a subsidiary book, in all respects like the 
book of House-Expenses, and is treated in the same 
manner. 



INVOICE BOOK, OUTWARD AND INWARD. 

The Invoice Book Outward, is used chiefly by 
factors or agents, and contains copies of Invoices of 
goods sent abroad. 

The Invoice Book Inward, contains the Invoices of 
all goods received. This book is usually a common 
paper book, in whicli is pasted the original Invokes 
with the charges added to them. Many Book, 
keepers enter into the Journal from these books; other 
book-keepers prefer copying the invoices into an In- 
voice book. 



THE sales; book. 

In extensive ratail trades, the Sales' book serves 
a purpose analagous to that of the Cash book. It 
keeps the details of sales which are entered in the 
Leger in sums at stated times, as once a week, or 
once a month. It is a book indispensible to factors 
or agents. It was formerly explained, that in ac- 
counts of goods received on consignment, the value 
of the goods is not entered, but merely the «x:^^t«k^ 
on them^ the receipts for tbem, and xJa^x^VaroAxs^^Afc 
to the consigner. But the acco\xxv\» o^ >i)s\e q^^^>j^-^ * 
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and the sal^s of the goods for each coosignment are 
kept in the Sales* book, and it is from this book that 
the consigner is furnished with an account of thC' 
goods, with which he has entrusted his agent. 



BOOKS OF BILLS RECEIVABLE AND BILLS 

PAYABLE. 

r 
These books contain in columns, an account of 

every Bill received or paid away, stating the date^ 

the drawer, the acceptor, the sum, the time due« .&i(^ 



THE LETTER BOOK. 
O 

This book contains copies of all letters sent put. 
These copies are now very generally taken by a 
copying machine. Letters inward should be kept 
and arranged alphabetically, by the names of the 
writers, so that it is less necessary to keep copies of 
them. 



POCKET BOOK. 

When a Merchant transacts business from home, 

or when he attends markets, fairs, &c. he should 

keep a Pocket book, in which to mark down every 

traDsaction, so that when he returns he may be able 

accurately to enter his ttaasact\0Ti'& *va \\\a ^x\xv^v^«i 
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GENERAL OBSERVATIONS. 

The Pupil who has carefully posted and balanced 
the foregoing sets of book-keeping transactions must 
have learned that the chief skill in this art^ lies in a 
judicious selection of accounts ; for after the accounts 
are determined upon, the posting and balancing of 
them are mere matters of routine. Every diversity of 
trade or manufacture^ will necessarily have some mo. 
difications peculiar to itself; but a steady adherence 
to a few general principles, such as the following, 
Will conduct a book-keeper through the intricacies of 
any description of business transactions. 

An account must be opened for every species of 
property or adventure, the gain or loss on which, is 
to be computed separately ; such as goods of every 
kind, ships, houses, voyages, partnerships, in shorty 
every form in which the merchant s property is em- 
iiarked. When no advantage would be obtained by 
keeping a separate account of gain or loss, on diffe- 
rent kinds of goods, they may be classed under one 
head, as goods, merchandise, houses. &c. Every such 
account of property represents myself, or is my own 
account in regard to such property. Thus when Cash 
or any kind of .Goods is made Dr. it is I who am 
made Dr. When Cash is made Cr. it is I who am 
made Cr. 

An account must be opened with every person or 
company, with whom I have dealings on credit, on 
either side, for it is obvious that I cannot have a cor- 
rect account of the state of my affairs, unless I know 
what I owe or what others owe to isi<&. 

Every kind of property ttiaV coxc^e^ Veto "bk^ \s»»^> 
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so as tx> become my own, must be entered .on the Dr. . 
side of the account of that kind of property ; and 
every kind of property that passes out of my hands, 
so as to cease to be * mine, must be entered on the 
Cr. side of its own account. When property comes 
into my hands, but not so as to become my own, as 
when goods are consigned to me, I do not receive 
them into my Leger, but keep an account of them in 
a separate book, merely entering in my Leger what I 
pay out or receive on account of them. If such goodd 
become my own, I then open an account for them, or 
enter them to some account ahready open. Whte 
goods or any species of property goes out from me^ 
slill continuing to be mine, as when I send out goods 
on consignment, I do not enter it to the person's ac^ 
count to whom it is entrusted, but to the voyage, ad- 
venture, consignment, &c. to which it may^be trans- 
ferred. 

Every description of outlay for which no kind &t 
property is received in return, or of income, for whiek 
no kind of property is exchanged, the amount of 
which, when the books are to be balanced, it is re- 
quisite to know, must have an account opened for it 
such as interest of money borrowed or lent, discount 
of biUs, rent, wages, house-expenses, gifts, legacies;, 
&c. But if the general account only of such outlays 
and incomes is required, they may be placed at once 
to the Dr. or Cr. of the Profit and loss Account If 
any of them be kept separately, the balance must be 
placed to the Dr. or Cr. of the Profit and Loss Ac- 
count, as all such Accounts of outlays or incomes, 
are merely subdivisions or branches of the Profit and 
Loss Account. 

Every transaction must be entered on twoaccount9, 
the Dr. side of the one, and ttie Cx. eid^ o^ ii)cLfe oVXi«t% 
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and consequently every sum posted in one account, 
must either be entered on the opposite side of 
another account^ or divided among several other ac- 
counts. This rule is so absolute and universal, that 
at any stage of the progress of keeping the books, the 
sum of all the Cr. sides must be equal to the sum of 
all the Dr. sides. The ascertaining of this is called 
a trial balance, which may be made at any time. 

Bills are treated like any other property, even 
Bills payable ; that is, my own engagements to pay 
money put into the form of a bill, and given out of 
my hands are so treated, and accounts are opened for 
Bills Receivable, or Bills payable on the same prin- 
ciples on which an account is opened for Cash, or 
any species of goods. 

If a merchant in balancing his books would obtain 
a just view of the state of his affairs, he must not be 
satisfied with valuing his goods on hand, at the price 
which they cost him ; nor the debts due to him, as if 
the amount of them were already in his hands in 
cash, but must make such deductions as the follow- 
ing :— 

1. For deterioration of goods by being kept, if 
any. This in any description of fancy goods must 
be considerable. 

2 For the expense of collecting debts. 

3. For the interest of money on debts not yet due 
including bills receivable. 

4. For the probable, amount of bad debts. 

These deductions should be placed to the Dr. side 
of the Profit and Loss account, so as to diminish the 
profits by so much. 
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ON CLOSING THE DIFFERENT KINDS OF ACCOUNTS. 

t 

1. All personal accoants are closed by tbe Balance 
account. 

2. All real accounts except the cash^ are closed by 
a double balance. 

First, the quantity of any kind of goods remaining 
on hand, or property remaining in any voyage, ad- 
venture, consignment, constitutes the balance of the 
account opened for that description of property. 
It is therefore entered to the Cr. of the account^ ' By 
Balance.' Secondly, after this balance is entered, 
the difference between .the sums of the Dr. and Cr* 
sides of the account, is the gain or loss upon that aci- 
count, and the account is to be closed by the Profit 
and Loss Account The Cash account is closed by 
the Balance Account, because there is no suph differ- 
ence between the quantity of Cash remaining onhand^ ' 
and the value .of it, as there is between the quantity 
of any other kind of property, and its value in 
Cash. 

All subordinate accounts of loss or gain, such as 
interest, charges, &c. are closed by the Profit and 
Loss Account, being accounted but branches of that 
account. 

The Profit and Loss Account and the Balance 
Account are closed by the Stock Account; and 
when the balances of these two accounts are added 
to the proper sides of the Stock Account, the two 
sides of that account will be equal, if the books have 
been correctly kept 
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FARMING ACCOUNTS. 



The chief difficulty in redaciDg the receipts and 
expenditures occurring in the operations of Fanning 
to sjrstenr; so that they can he recorded in a set of 
regular books, is to contrive accounts that shall suf- 
ficiently subdivide the Capital employed in the farm, 
and the outlay upon it The following itnethod is 
suggested in the Farmer's Magazine, published in 
Edinburgh, for the year 1813. 

^ •• Whwi a Fanner agrees to*pay so much per acre, 
ora certain sum altogether for a farm, he is supposed 
to have valued every field separately, and to have 
made his offer from the average or sum of the whole* 
^ Whenever, therefore, he pays a rent, he is to be con- 
sidered as laying out on each field, a sum equal to 
the value he originally put on that iQeld. In like 
manner, when he employs the produce of his live 
stock in general, or the labour of his working stock in 
particular, on any field, he expends on that field a sum 
equal to the value of that produce or labour. For this 
expenditure he looks to bis farm alone for remunera- 
tion. The different parts, therefore, of which a sys- 
tem of Farmer's accounts consists, are Cash, Work- 
ing Stock,^ Feeding Stock, and the several fields of 

* The word Stock has been generally appropriated, in farming 
language to the animals employed or fed upon the farm. A 
Stock farm signifies, in some districts at least, a cattle or gra* 
ring fajrm ;. as distinguished from a farm which is cultivated. 
This circumstance renders the title Stock for the account of 
Capital, as in the former sets, unsuitable. The title Capital 
is therefore substituted for Stockf the accoxxnX fA Cx^^iub^Xk^css.^ 
the game with the Stock account iu ^e foimec «eX»» 

A. 
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his farm ; which last may be designated hj particular 
names, or by the numbers 1,2, 3, &c. From these 
particulars, the following scheme bahseen compiled," 

The Day-book opens with an inventory of the 
Farmer's capital at Whitsunday, immediately after 
paying the rent for the preceding crop, a peridd, 
which, for several reasons, appears to be the best 
commencement, of the Farmer's year. To the inven- 
tory is annexed the state of his debts, and then fol- 
lows an account of all the' sums that have be6n ex- 
pended, and a plain narration of all the operations 
that have been carried on in each field. This nft,r- 
rative may be entered daily, weekly, or monthly, or 
at any period that may be found most convenient ; 
taking care that a particular account be kept, eitbeir 
by the foreman, or some other person, of all the op^a* 
tions during the time that elapses between the en- 
tries. In the annexed system, the entry is supposed 
to be made every four months, merely for the pur- 
pose, of condensing the subject into a smaller com- 
pass. The dung of the live stock in general, is ex- 
pressed in loads, and the labour of the working stock 
is converted into yokings — a yoking being under- 
stood to signify the labour of one man and a pair of 
horses for 4i hours. The loads and yokings are en- 
tered in columns allotted for them ; but the money 
columns opposite, are left blank ; the value of the 
yokings not being fixed till the end of the year* 
The fodder given to live Stock, is estimated by acres ; 
reckoning, in this scheme, dve acres of straw equal 
to one acre of full hay or turnip crop. 

The transactions recorded in the Day-book are 
to be journalized as in the former sets, or they may 
be transferred at once to tYieLegetjmthouta Jour- 
nalintervening. In transtettmg iJi^ toienVit^ V> 
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the Leger^ an account is opened in the Leger for 
Capital ; the title Capital standing in place of the 
title Stock in the former sets, making it debtor to 
A. B; for the sum due him, -and creditor by Sundries, 
yiz. Cash, Working Stock, and Feeding Stock ; also, 
an account for each of these articles^ making them 
Dr. to Capital for their respective amounts: and, 
lastly, an account of A. B. making him Cr. for the 
sum due to him. 

The first transaction in the Day-book, after the 
inventory, is in field No. 1. " Paid cutting 15 acres 
wheat, £S : 11." An account is therefore opened 
for No. 1. which is made Dr. to Cash for £8 : 11, 
and Cash Cr. by No. 1, for the sum of dES : 11. The 
next also, is No. 1, work of men and horses, 23 yok- 
ings ; leaving the money columns blank, and work- 
ing Stock Cr. by No. 1, for 23 yokings. 

When all the transactions for a year have been 
thus transferred from the Day-book to the Leger, 
and the accounts to be opened anew for the next 
year, all the old accounts must be balanced. This 
operation commences with tlie Cash. Account, which 
is to be balanced as in the former sets. The next ac- 
count to be balanced, is Feeding Stock. The pro- 
duce of this Stock is its dung, and its increased 
value by feeding. It is of no moment at what price 
the dung be valued ; because, being laid upon the 
land, if it be valued high, the expense of cultivating 
the land will be proportionally raised, if it be valued 
low, the cultivating of the land will be proportion- 
ally lowered, and these, as will appear immediately, 
will balance one another. Value then the dung at 
5s. per load, and enter the amount in the money co- 
lumn. The cattle belonging to this Stock ^i^ ^«CL\si 
be valued at their selling ptk^, i^t^^Y^^i-^ ^^ \si.*^^ 
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(roods' AccounUi, in the fonner sets^ and the value 
entered on the Cr. side ' By Balance.' In this case 
tbe cattle are valued at £174 : Id : 0. The Dr. side 
of this account consists of the original value of th^ 
cattle, the expenses incurred by thern^ and the value 
of the produce of the different fields, consumed by 
them. The quantity of produce consumed by the 
cattle, had previously . been entered, but not valued. 
Now the value of this produce may be found in this 
way : — ^This produce not having been sold, but coi^- 
sumed upon your own cattle, these cattle will appear 
either to have yielded profit or not, according to the 
value put upon the fi>od consumed by them. It wiU 
be better therefore, on this account, to let the value 
of the food consumed, and the increased value of tbe 
Stock produced by it, exactly balance one another; 
so as to show no profit or loss on either side. This 
Will be effected by ascertaining the difference be. 
tween the two sides of the account, and then dividing 
that difference by the number of acres of produce 
used, which will furnish a standard for valuing the 
produce of the whole farm. The difference in this 
cai^e is £177 : 15 : 8, which divided by 19| acies^ 
makes the value of the acre of produce £9. BatL* 
mate now at that price> the acres of produce for. 
merly entered, and enter the value in the money 
column, and the two sides of the account will be 
equal. 

^ Proceed now to the account of Working Stock. 
Estimate the acres of produce consumed by this 
Stock, at £9, because it has been found that it would 
have yielded that value in feeding cattle, ad Feeding 
Stock. The present value of this kind of Stock 4m 
hand must now be found and entered on the Cr. 
^e, ^ By Balance.' In the pTe&Qn^ C8fiie> ^^ ^^^^^ 
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is fixed at £447 : 1. But this Stock has yielded 
manure^ already entered in loads^ and manure has 
also been valued at 5s. per load. Calculate^ there- 
fore, the value of the loads at this price, and enter 
it in the money column. This Stock has also yield- 
ed labour on the different fields of the farm. This 
may be found on the same principle in which the 
value of the acres of fodder was found, namely, by 
finding the difference between the two sides of this 
account, and dividing it by the number of yoking^ ; 
that is, in this case, £393 : 11, the difference divided 
by 1212, the number of yokings. The price will 
thus be found to be 6s. 6d. at which rate the yokings 
in the other accounts are to be valued. Calculate 
the yokings in the different entries in this account at 
this price ; enter the amount in the money columns ; 
after which, the two sides of the account will be found 
to be equal. 

The Working and Feeding Stock Accounts being 
thus closed, Nos. 1, 2, 3, &c. are to be made Or. 
' By Balance* for whatever quantity of their respec 
tive produce may remain on hand, estimated at mar- 
ket price. 

Returning again to No. 1, the amount of the Cr. 
side, or total produce is found to be £641, while the 
Dr. side, ore:cpensesisonly£l96 : 1 : Tfd, leaving a 
profit of £444 : 18 : 47d, which is, therefore, as in the 
former sets, entered on the Dr. side of the account, . 
' To Profit and Loss.' An account is then opened 
for Profit and Loss, and this sum carried to the Cr. 
sideofit, 'ByNo 1.* 

In No, 2, the expense is found to be £490 : 16 : 8^ 
while the return is nothing. This sum therefore, 
must be entered on the Cr. side, 'By Pto^\.^sA\jss«a^i 
and carried to the Dr. ade o£ lYiaX «rf:co\wiX.* K^^^ 
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other iBtccountsr being closed in the same way^ it is ob- 
vious that the Dr. side of the Prdfitand Loss Account 
will contain all the losses^ and the Cr. side all the 
gains; the difference in the following schism^^ is 
£78 : 16 : Bid. profit, and must be carried to the Of. 
mde of Capital, as the increase it has received daring 
the year. A Balance account is then to be ope^ied, 
the balance of the different acconnts collected in it, 
and the Capital Account closed as in former sets. 

It is perhaps unnecessary to observe, that the sums 
stated against Household expenses, are in reality the 
produce of the farm, for which the household halt 
made no return. They are therefore, to be consi- 
dered as part of the profit, which thus- amounts to 
£166 : 16 : Sid. Had the Capital embarked in the 
concern (£1093 : 19 : 6.) been laid out at interest, at 
6 per cent, it would have yielded, after deducting 
income tax, £48 : 4 : 6, leaving a clear profit of 
£118 : 12 2id. for risk and personal trouble in far- 
ming. 

It is unnecessary to say any thing farther with 
regard to the inner columns made use of in the fol- 
lowing specimen : every Farmer may adopt or reject 
them, or employ more or fewer, according to his own 
views of the' subject, or according to the particu- 
lars he wishes to record. In our first sketch, we had 
introduced several others, but on second thoughts 
laid them aside. 
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WASTE BOOK. 



V 


Bank Head Farm Crop, 1832. 


Itent 
£ i. 
60 
65 
47 10 
31 10 
40 
30 
16 




Fields, 
No. 1. 

a 
a 

4. 
5. 
6. 
7. 


. Contents, Crop, 
Acres. 

— 20 Wheat and Fotatoe Gats, 

— 22 FaUow, 

— 19 Gate and Graas, 

— 14 Grass, 

— • 16 Barley and Gats, 

— 15 Turnip, Potatoes^ and Peas, 

— 14 Pasture, 

120 £ 


d. 
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Farm of Bank Head, from Whitsunday 1832, to 

Whitsunday 1833. 



Inventory from 16th May, 1832. 
Cash on hand ... 

Working Stock, viz.— 
3piiirofhorse8,at£72 £216 



$9 



40 
11 

3 88. 



1 Saddle do. 

4 Carts 

5 Ploughs „ 
Harrows and Roller 
Harness 

Gther implements 
4 Horse thrashing machinine& 

frames •• » 65 

100 Sacks . -85 



40 
44 
IT 
5 
50 
10 



























Feeding Stock, viz.— 

6 Cows at je7 - - 42 
2 Calves at jei 10s. -300 
5 do. one year old at £3 J5 

7 do. two yearoldat£5 59.36 15 

8 do. three year old at£9 72 



£453 4 6 



472 



168 15 



/ J owe A* B« borrowed from V^oa\Mi 



x 










load 


jot,. 










1832, to 19th Sept. 1932. 












No. 1. 


Paid cutting 15 acres Wheat 






if 11 







Work of men aud horses, carU 














ing, thrashing, &c 




2; 








No. 2. 


Paid for dreiniiig 

Laid on dung from Working 

Stock - 

from Feeding Stock 

Work of men & horses plough- 

ing, carting, dung, &c. 


70 
210 


m 


IE 


16 


8 


So. 4. 


Paid tutting and making 10 














acres Hay , 






3 2 







Work of men & horses carting 












Grass and hay 




20 






Ko. 5. 


Paid Grass seeds 






15 7 


e 


No. 6. 


Paid Turnip seed, labourers. 












&c. - 






4. 3 


6 




Laid on dung of Working 














Stock - ^ . 


17 












Feeding Stock 


53 












Work of men and horses 




5G 










From 19th Sept. ISSe, to SOth 






Jan. la33. 












FeiS. 


Sold 4 oien. 3 year 

old,at;ei3 10».£64 
Sold 3 young cows 














atfll - 42 




~— 


m 










Bought 3 ditto 2 














year old, at ^6 IS 














Paid Dairj-maid I 














year', wages In 














Martinmas . 4 10 






2810 





TVk. S, 


Paid men servaniB and boys' 






1 






wages to Martinmas - 






53 I 





Ho. 1. 


Paid cutting 135 












threaves of Oats, 












atSJd. - fl 19 4J 






! 






Eipenses delivering 












Wheat - - 15 9 




213 


1* 




Work of men 3^ horses plough- | 








ing for peas, 4c. - 1 










Sent 60 boles of Wheat at 1:2 ' 




162: 





/ /fo. - 




54 





/ 


&»edJdbolesiiiNo. 2,U£3 


\ 


\ 


^ 




\ 







i<«.rf,#»ta 










Aeckon tiia Strair of 15 Ktu, 














eguillQrullrtoporS 
Laid up litter for Working 


























Slock, ertua! to 2 full acres 


























No. 2. 


Paid lime, 600 boles, it 5s. 
Work or men and boraes sow- 
ing Wheat, &c. 




30 


150 








No. a 


Paid culting 1.95 threavea 
ofOatsBtW. £6 5 














Paid Labourers 1 15 




10 





e 






i 










for fallDH 


17 










¥? — »:.. _ j:.<_ 


53 
















Work of men & boriti plough. 














ing, carting, &c. 




13S 










Sold Oats 10 boles, at 30s, 






15 










Servants for meal 20 














boles at 30s. £30 














Given to horses 72^ 














at 30a. - 108 15 






138 

22 


15 
10 
















Straw giren (o Ferding Stock 














equal to 4 acres 












No. 4, 


Hay and RraEs giien to Work- 
ing Stock, 12^ acfcs 

Second cutting of 10 acres 
Feeding Stock i^ acres 












No. 5. 


Paid Labourers and 

ing Barley - £3 1 6 
Cutting 230 thrcavei 

b. at 4^d. . 4 6 8 
Cutting leathreavei 














Oats, at 4d. - 2 14 




9 


4 


9 




Work of men & horses thrash. 














ing, 4c. 




3( 










Said Barley 44 bole?, at 4.1i. 






90 


4 







Used for bousel^old 2, at 41s. 






4 


2 







Straw given to Feeding Stock 














equal 10 2 acres 














From ISlhSept. 1S3S, to 30th 














Jan. 1833, continued. 


\ \ \ \\ 


Jio.6. 


Pud reaping Pcm 


\ 


\ 


\ 


■i 


^ 
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PoUIoea forbouiiehold 2^crt 
Potatoes for seed in 
No. 3. - - Oi d. 



Tumipi giTen to Feed- 
ing Stock ' 6 acta 
Pastured by Feeding 

Stock, equal to 3^ dc 



From 30th JonuBiy, to lOtb 



Paid Personal and Housebold 

eipenses 
Paid Hem for Crop 

IB33 • £2&i 
Paid Income tax on 

do. at a per Cent. H 



Paid ssscEscd taxes £9 10 
Paid BlacksmUira 

account . 15 10 

Paid Carpenlcr'bdo. 9 5 
Paid Saddkr's do. 5 



G 



Sowed 25 boles of peas, from 

No. 6. at 4|B. 
Work by men and horses 
Sold 22^ boles OaU at 1€9. 
Sowed IG ditto in No. i 
M 40s. 
/ Straw given to Feeding. StocV, 



sell 

( 

51, 5 



\ \ 



4S & 



i07 
Waste-Book. 







ko^ 


ffOkl. 








No. 3. 


Applied dung from Wortiog 

Tfrom Feeding Stock 

Work b; men and hones 


42 


7D 








No. 4. 


Dltlo ditto 




5S 








No. 5. 


Ditto dillD 
Sowed 18 boliH of Barley in 




4 










No. 6, at 4as. 






£25 


4 







Gave Straw to Working Stock, 














equal to Jao acre 


































equal to f of an acre - 












No. 6. 


Applied dung from Working 
Stock - 

Work of men and hor»ea 
Peas given lo horses, 7 bole* 


15 

35 


63 
















14 


7 





No. 7. 


Bought Oats for seed, ISboIea 














at 3Ib. 






83 


5 







Work of men and Iiorses 




67 









In the balance Account, the maia object of which, 
is to afford the means of checking the L^er, and de- 
tecting errors, all the different articles of Capital 
are collected previous to their being caniecl to Capi- 
tal or a new Inventory. If the concern is Htill to go 
OD,theI[iTentory fornext year would proceed thus: — 

Inventory laJcen 10th May, 1833. 



Caibonlund . 


£170 ]S 


^ 


WorkiDg Stock, riz.— 






3pairorborwa,&G.&c - 


447 1 





Peeding Stock, lii.— 






6 Cows, 4c. 4c - 


]7i 15 





No. 1. Wheat in hand - 


312 





Ho. 5. Oau In bwid - 


66 8 







£im IB 


Wi- 


I owe A. B. bonrawed of turn in 
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A SYNOPSIS, 

OB 

COMPENDIUM . 

OF 

MERCHANTS' ACCOUNTS: 

Containing Particular Rules for the true stating of 
Debtor and Creditor, in all Cases that can happen 
in the whole course of a Merchant's dealing. 



The Accounts of Merchants are of three sorts, viz.— 

I. FnopKK ; wherein the Merchant trades by and for him* 
self; which is either Domestic, u e* Inland and at Horn $ or 
Foreign, t. e. Abroad. 

IL Factoragk; wherein the Merchant acts as Factor in 
Conmiission, for one that employs him ; and this also, is either 
Domestic or Foreign. 

III. Ik Company ; wherein two or more Merchants join tiK 
gether in IVade, and have each a share or the gain, or bear 
a share of the Loss, in proportion to his share in the Stock ; as 
isteught in the rules of Fellowship. 

I. OF PROPER ACCOUNTS. 

I. DOMESTIC. 

In receiving and paying Money. 

Case 1. When an Inventory is taken of the Beady Money, 
Goods, Voyages, and Debts belonging or owing to me ; 
Rule, Dr, those several parcels and parties, Cr. Stock mr 
IViaeipal, 
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Caee 2. When an Inventory is taken of the debts owing bj 
me; 

Rule. Dr. Stock or Capial, Cr. the several parties to 
Mrhom the same are due. 

Case 3. When money is received of one man for th e use of 
another, or for his own use ; 

Rule. Dr. Cash, Cr. the person for whose use it is received. 
The same when money is received for Goods formerly sold. 

Case 4. When money is paid to one man for the use of 
another, or for his own use ; 

Rule. Dr. the person for whose use it is paid, Cr. Cash. 
The same Vhen money is paid for Goods formerly bought. 

Case 5. When money is lent ; 

Rule Dr. the Borrower for the principal ; Cr. Cash. 

Case 6* When money is borrowed,; 

Rule. Dr. Cash, Cr. the Lender for the principal. 

Case 7. When Interest is received for money lent ; 
Rule. Dr. Cash, Cr. Profit and Loss. 

Case 8. When Interest is become due to me, and booked 
before received ; 

Rule. Dr. the person who owes it, Cr. Profit and Loss. 
Case 9. When Interest is paid for money borrowed ; 
Rule. Dr. Profit and Loss, Cr, Cash. ^ 

Case 10. When Interest is become due from me to another, > 
and booked before paid ; 

Rule. Dr. Profit and Lossi Cr. the person to whom it is due. 

Case IL When Charges are paid on Goods in my own 
possession ; 

Rule. Dr. those goods, Cr. cash. 

Case 12. When Charges are paid on petty disbursements 
in Trade ; 

Rule. Dr. Charges of Merchandise, Cr. Cash. 

Case 13. When Charges are paid on House- Keeping, and 
all flvpenses thereunto belonging ; 

B«le. Dr. Profit and Loss, or House- Expenses, Cr. Cash. 

Case 14. When India Stock, Bank Stocky South Sea Stock, 
or Annuity is bought ; 

Rule. Dn such Stock or AnimVtY) Ct^ C«a&i« *r&ft vsE&st>& 
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there be a call of £5, &c. per cent, upon my share in any ca- 
pital stock. 

Case 15. When Interest is become due to me on such Stock 
or Annuity, and booked before received ; 

Rule. Dr. that stock or annuity, Cr. Profit and Loss. 

Case 16. When India Stock, Bank Stock, South Sea Stock, 
or Annuity is sold; 

Rule. Dr. Cash, Cr. such Stock or Annuity. 

Case 17. When my debtor compounds with me, and I re- 
ceive part of the debt for the whole ; 

Rule. Cr. the person who compounds for the whole debt, 
l)y Cash for what I receive, and by Profit and Loss for what I 
lose. 

Case 18. When I compound with my Creditor, and pay 
him part of the debt for the whole ; 

Rule. Dr. the person who receives, To Cash for . what I 
pay, and to Profit and Loss for what is abated. 

Case 19. When a Legacy is bequeathed to me; 
Rule. Dr. the Executor, Cr. Profit and Loss. 

Case 20. When a Legacy is received ; 

Rule. Dr. cash, Cr. the Executor. If received before en- 
tered. Dr. cash Cr. Profit and Loss. 

Case^l. When- I receive a Legacy for the use of aootber, 
myself being the Executor. 

Rule. Dr. Cash, Cr. the Legatee. 

Case 22. When I pay a Legacy for the use of another, 
myself being the Executor ; 

Rule. Dr. the Legatee, Cr. Cash. 

Case 23. When 1 receive money by Assignment ; 
Rule. Dr. Cash, Cr. the Assignor. 

Case 24. When I give an Assignment or Order, or Bill, 
on my Debtor to my Creditor ; 

Rule. Dr. my Creditor, Cr. my Debtor. 

Case 25. When I pay money to another by Uie Assign • 
ment or Order of my Creditor : 

Rule. Dr. my-Creditor, Cr. cash. 

Case 26, When I receive a Ptomlsary Note in payment, 
and book it; 
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Rule. Dr. Bills Receivable, Cr. the person of wbom you 
receive it in payment. 

Case 27. When I deliver the said note in payment after- 
ward; 

Rule. Dr. the persob who receives it, Cr. Bills Receivable. 

Case 28. When I pay charges on House- Keeping, and all 
the expenses thereunto belonging. 

Rule. Dr. Profit and Lioss, Cr. Cash. 

In buying and selling Goods, 

Case 29. When I buy Goods for present money ; 
Rule. Dr. the Goods bought, Cr. Cash, 

Case 30. When I buy Goods on Trust ; 

Rule. Dr. the Goods, Cr. the seller. The same when 
payments are made by me, at several times, only mentioning in 
the Journal the several times of payment. The same also when 
Goods are taken in lieu of a debt, either in part or in the whole. 

Case 31. When I require an abatement on Goods bought 
on Trust, after they are booked on the account of Defect; 

Rule. Dr. the seller for the abatement, Cr. the Goods 
bought. If the account of Goods be closed. Dr. the seller Cr« 
Profit and Loss. 

Case .32. When I buy Goods for part Ready money, and 
part Trust; 

Rule. Dr. the Goods, Cr. the seller for the whole. Then 
Dr. the seller for what I pay, Cr. Cash for the same sum. Or, 
Dr. the Goods to Cash for what I pay and to the seller for 
what remains unpaid. 

Case 33. When I buy Goods for part Ready money, part 
Trust, and part Bills; 

Rule. Dr. the Goods to Cash for what I pay, to Bills Re- 
ceivable, and to the seller for the rest. 

Case 34. When I sell Goods for present money ; 
Rule. Dr. Cash to the Goods. 

Case 35. When I sell Goods on Trust ; 

Rule. Dr. the buyer to the Goods. The same when pay- 
ments are made to me, at several times, only mentioning in the 
Journal, the several times of payment. The same also when 
Goods are sold in lieu of a debt either in part, or in the whole 

Case 36. When I make an sbalemetit oti ^^«^ vJA w- 
truit, after they are booked on the acconnt o^ Y^«.l«cXs 



112 

Bule. Dr. the Goods for the abatement to the buyer. If the 
accounts of Goods be closed, Dr. Profit and Loss to ffae buyer. 

Case 37. When I sell Goods for part ready money, and 
part on credit ; 

Rule. Dr. the buyer for the whole of the goods. Then 
Dr. cash for what I receive to the buyer. . Or, Dr. sundries 
to the goods, cash for tlie money received, the buyer for what 
remains unpaid. 

Case 38. When I sell goods for part ready money, part 
trust, and part bills receivable ; 

Rule. Cr. the goods by cash, for what is received, by bills 
receiyable, and by the buyer for the rest. 

Case 39. When I buy several sorts of goods for ready money ; 
Rule. Dr. each of them for its respective value to caah. 

Case 40. When I buy several sorts of goods upon truat ; 

Rule. Dr. each of them for its respective value. Cr. the 
seller for the whole. 

Case 41. When I sell several sorts of goods for ready money ; 

Rule. Dr. cash to sundries for the whole value, Cr. each 
sort for its respective sum. 

Case 42. When I sell several sorts of goods on trust ; 

Rule. Dr. the buyer to sundries for the whole valuer Cr^ 
each sort for its respective sum. 

Case 43. When I want rebate to be made on the present 
payment of money, for goods bought upon credit ; 

Rule. Dr. the seller to sundries for the whole sum, Cr. 
cash for the sum paid, Cr. profit and Loss for the rebate^ 

Note. — This is supposed to happen a day or two after the goods 
are bought and booked. 

Case 44. When I make rebate on the present receiTing of 
money for goods sold upon trust ; 

Rule. Dr. Cash for the sum received, Dr. profit and loas for 
the sum rebated, Cr. the buyer by sundries for the whole sum. 

Note. — Thit) is supposed to happen a day or two after the goods 
are sold and booked. 

Case 4f5, When I buy goods of a debtor, for a debt due to 
me, their value amounting to more tYv«iTi \i\\^ ^<^\., «lw^ ^k<% ov«r. 
plus is paid back in money pTesenl\>f \ 
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Rule. Dr. tbe goods to sundries for the whole sum, Cn the 
seller for so much as his debt was, Cr. cash for the overplus. , 

Note.— If several sorts of eoods had been bonght, and the overplns 
returned by me, then, first, Dr. each sort for its respective 
value, Gr. the seller by sundries, for their whole value : se- 
condly. Dr. the seller for the overplus paid back, Cr. cash for 
the same sum. 

Case 46. When I sell goods to a creditor, for a debt due 
to him, their value amounting to more than the debt, and the 
overplus is returned to me in money presently ; 

Rule. Dr. the buyer for so much as was owing to him, Dr. 
cash for the overplus received, Cr. tbe goods sold by sundries 
fte the whole sum. 

Note.— If several sorts of goods had been sold, and 'the overplns 
returned to me, then, first, Dr. tbe buyer to sundries for their 
whole value. Cr. each sort for its respective value ; secondly. 
Dr. cash for so much as is received, and Cr. the buyer for the 
same *um. 



Barter. 

Case 47. When I give one sort of goods for another sort, of 
equal value; 

Rule. Dr. the goods received, Cr. the goods delivered. 

Case 48. ■ When I give one sort of goods for another sort, of 
greater or less value; 

Rule. First, Dr. the person who receives my goods, Cr. 
those goods. Secondly, Dr. the goods received by me, Cr. the 
person who delivers them. 

Case 49. When I give one sort of goods for several other 
sorts of equal value ; 

Rule. Dr. each particular sort of goods received for its res- 
pective value, Cr. the goods delivered by sundries for the whole 
value. 

Cas^ 50. When I give one sort of goods for several other 
sorts of greater or less value ; 

Rule. First, Dr. each particular sort of goods received for 
its respective value, as above, Cr. tbe seller by sundries for the 
whole. Secondly, Dr. the same person as buyer, and Cr. the 
goods which he has bought. 

Case 51. When I give several sorts of goods for one sort of 
equal value ; 

Rule. Dr. the goods received to sundries for their value, 
Cr. each particular sort of goods delivered^ i!oT \\& x^^ss^^^'OkX^ 
value. 
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Case 52. When I give several sorts of goods for one sort of 
greater or less value ; 

Rule. First, Dr. the person to whom the goods are de- 
liverered to sundries, for their whole value, Cr. those goods 
severally for their respective sums. Secondly, Dr. the goods 
received, Cr. the seller. 

Case 53. When I give several sorts of goods for several 
other sorts, either of equal, greater, or less value ; 

Rule. First, Dr. each particular sort of goods received for 
its respective value, Cr. the seller of them by sundries for the 
whole value* Secondly, Dr. the same person, as buyer of the 
goods delivered to him, to sundries for the whole value of them, 
Cr. each particular sort for its respective value. 

Case 54. When I sell goods of one sort for part goods of 
another sort, and part ready money ; 

Rule. Dr. the goods received for their value, Dr. cash for 
the sum received, Cr. the goods sold by sundries for their Talue. 

Case 55. When I sell goods of one sort, for part goods of 
another sort, part ready money, and part credit ; 

Rule. Dr. sundries, viz. the goods received for their ralue, 
cash for the sum received, the seller for the rest, Cr. the goods 
sold by sundries for their value. 

Case 56. When I sell goods of one sort for part goods of 
another sort, part ready money, part trust, and part bills ; 

Rule. Dr, sundries, viz. the goods received for their value, 
cash for the sum received, the seller for what he owes, and hiUs 
receivable ; Cr. the goods sold by sundries for their value. 

Case 57. When I buy goods of one sort, for part goods of 
another sort and part ready money ; 

Rule. Dr. the goods bought to sundries, Cr. the goods 
delivered for their value, Cr. the cash for the money paid. 

Case 58. When I buy goods of one sort for part goods of 
another sort, part ready money, and part credit or tru'st ; 

Rule. Dr. the goods bought to sundries, Cr. the goods de- 
livered for their value, Cr. cash for the money paid, and Cr. 
the seller for the rest. 

Case 59. When I buy goods of one sort, for part goods of 
another sort, part ready money, part trust, and part bills re- 
ceivable ; 

Rule. Dr. the goods bought to sundries, Cr. the goods 
delivered for their value, Cr. cash for the money paid, Cr. the 
seller for what is due to himi and Cr. bills receivable for the 
amount of bill. 
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Shipping, 

Case 60. When I buy a Ship for ready money ; 
Rule. Dr. the ship, Cr. cash. 
Note — The same for a ship fitted onX in which I have a share. 

Case 61. When I buy a ship for part ready money and 
part trust ; 

Rule. Dr. the Ship to sundries. Cr. cash for the money 
paid, Cr. the seller for the rest. 

Note — ^This is the same as Case 32, foregoing, which see. 
Case. 62. When I sell a ship for ready money ; 
Rule. Dr. cash Cr. the ship. 

• Case 63. When I sell a ship for part ready money and part 
trust ; 

Rule. Dr. cash for the money received, Dr. the buyer for 
what remains due, Cr. the ship by sundries for the whole. 

Note. — This is the same as Case jT, foregoihg, which see. 

Freight, 

Case 64u When I receive freight ; 
Rule. Dr. cash, Cr. the ship. 

Case 65. When I pay freight $ 

Rule. Dr. the particular voyage, Cr. cash. 

Legacy, 

Case 66. When I receive a legacy 'in houses, lands, or 
goods ; 

Rule. Dr. those houses, lands, or goods, Cr. profit and 
loss. 

Bills. 

Case 67. When I buy a bill of anotlier for ready money, 
and receive discount; 

Rule. Dr bills receivable, Cr. cash for the sum paid, Cr. 
profit and loss for the discount. 

Case 68. When I sell a bill for ready money, and give 
discount ; 

Rule. Dr. cash for the sum received. Dr. profit and loss 
for the discount, Cr. bills receWab\e by ■ %>rEidLT\s:%> Sst ^% 
-whole sum. 
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^ XI. FOREIGN. 

Goods. 

Case 1. When goods are sent to sea for my own account, 
which were formerly entered in my books ; 

Rule. Dr. voyage to — — consigned to — — — Cr. the'goods. 

Case 2. When goods are sent to sea for my own account, 
which were bought for present money, with all charges paid 
thereon ; 

Rule. Dr. voyage to consigned to — > Cr. cash. 

Case 3. When goods are sent to sea for my own account, 
which were bought on trust ; 

Rule. Dr. voyage to — consigned to — — Cr. the seller. 

Case 4. When goods, are sent to sea for my Factor's ac- 
count, which were formerly entered in my books ; 

Rule Dr. Factor's account current, Cr. the goods. 

Case 5. When goods are sent to sea for my Factor's ac- 
count, which were bought for present money, with all charges 
paid theron; 

Rule. Dr. the Factor's account, Cr; cash. 

Case 6. When goods are sent to sea for my Factor's ac- 
count, which were bought on trust ; 

Rule* Dr. Factor's account current, Cr. the seller. 

Premium of Insurance. 

Case 7. When my goods arc insured by another person, 
and I pay the premium presently ; 

Rule. Dr. voyage to consigned to i Cr. caidi. 

Case 8. When my goods are insured by another person, 
and I do not pay the premium presently ; 

Rule. Dr. voyage to — consigned to —— ^— Cr. the In- 
surer. 

Case 9. When I pay the premium, upon advice that my 
goods are safely arrived ; 

Rule. Dr. the insurer, Cr. cash. 

Case 10. When the goods of another person are insured by 
me, and I receive the premium presently ; 

Rule. Dr. cash, Cr. insurance. 

Case 1 1. When the goods of atvother person are insured by 
me, and I do not receive the ptemiuxaT^t^^xixX^ \ 
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Rule. Dr. the person whose goods I have insured, Cr. in* 
su ranee. 

Case IS. When I receive the premium afterwards ; 
Rule. Dr. cash, Cr. the payer. 



Money, 

Case 13. When I receive a premium with advance, for the 
insurance of goods formerly sent to sea ; t. e» if I receive the 
premium in dollars, and sell them for more, and receive the 
sterling immediately ; 

Rule. Dr. cash to sundries, Cr. the person who paid the 
dollars for what he paid them at, Cr. profit and loss for the 
gain in the payment. 

Case 14b When I sell them for gain, and receive the ster- 
ling some time afterwards ; 

Rule. Dr. cash for the gain only, Cr, profit and loss for 
the same sum. 

Note. — Tbe otber part of this cash was entered in my books before. 

Case 15. When I sell the aforesaid dollars for more to my 
creditor ; 

Rule. Dr. tbe receiver to sundries, Cr. cash for the value 
of the dollars, as they were at first received, Cr. profit and loss 
for my gain in the payment. 

Ifoie. — If my creditor had received the said dollars immediately, 
the remitttr inubt be made Cr. instead of cash. 

Case 16. When I receive a premium with loss, for the in- 
surance of goods formerly sent to sea ; t. e, if I receive the 
premium in dollars, and sell them for less, and receive the ster* 
ling immediately ; 

Rule. Dr. cash for what I sold them at, Dr. profit and loss 
for the loss, Cr. the payer by sundries for what I at first receiv- 
ed them at. 

Case 17. When I sell them fbr loss, and receive the sterling 
some time afterwards ; 

Rule. Dr. profit and loss for the loss only, Cr. cash for the 
same sum. 

Note. — The value of the dollars which I received them at was en- 
tered in my books before. 

Case 18. When I sell the aforesaid dollars for loss to m^ 
creditor; 
Rule. Dr. the receiver fot v\iat 1 wAd \5\ctsw «X^TVt. -^rsS^"^ 
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and loss for my loss on the sale, Cr. cash by sundries, for their 
first Talue, 

Note.*If my creditor has received the said dollars immediately) . 
the remitter most be made Cr. instead of cash. 

The whole cost of Insurance, 

Case 19. When goods of my own, that were insured, are 
cast away at sea ; 

Rule. Dr. the insurer, Cr. voyage to — — 

Case 20. When goods of my own, that were not insured, 
are cast away at sea ; 

Rule. Dr. profit and loss, Cr. voyage to — — ^ 

Case 21. When the insurance is paid to me before I enter 
the circumstances in my books ; 

Rule. Dr. cash, Cr. voyage to — — ^ 

Case 22. When the insurance is paid to me after I have 
entered it ; 

Rule. Dr. cash, Cr. the insurer. 

Case 23. When I hear of another man*s goods insured by 
me, being cast away, and pay the adventurer immediately; 

Rule. Dr insurance, Cr. the adventurer* 

Case 24. When I hear of another man's goods insured by 
me, being cast away, and I do not pay the adventure imme- 
diately ; 

j^ule. Dr. insurance, Cr. the adventurer. 

Goods, wherein my Factor is concerned/or me. 

Case 25. When my Factor buys goods for my account, or 
I send goods to him to be disposed of for me ; 

Rule. Dr. such goods in the hands of such Factor, or else, 
voyage to — — for prime cost and charges, Cr. such Factor, 
or voyage. 

Case 26. When those goods are sold ; 

Rule. Dr. the Factor's account current, Cr. voyage to 
or else Cr. goods in the hands of such Factor. 

Note. — An account current is that by which an agent balances or 
makes even with his employer. 

Case 27. When abatements are made on the aboveiaid 
^oods, through defects afterwards found ; 

Rule, Dr. profit and loss, Cr. ¥actOT^% acco\mt current. 
Note.-'Tbe same for bad debts, cWges oi temittwtt^ie^&t. 



119 

Case 28. When goods of mine, in the hands of one Factor, 
are sent to another Factor ; 

Rule. Dr. voyage to— [the place of the latter, or re- 
ceiving Factor,] Cr. the former or sending Factor. 

Case 29. When I receive goods in return from my Factor ; 

Rule. Dr. those goods, Cr, the Factor's account current, 
for prime cost and charges, as per invoice, by double columns, 
viz. for the foreign money, and the sterling. 

Case 30. When I pay charges on the above goods ; 
Rule. Dr. those goods, Cr. cash. 



Money between me and my Factor, 

Case 31. When I draw bills of exchange upon my factor, 
and receive the contents presently ; 

Rule. Dr. cash, Cr. the Factor's account current. 

Case 82. When I draw bills of exchange upon my Fac- 
tor, and get them accepted, but not received ; 

Rule. Dr. bills receivable, Cr. the Factor's account current. 

Case 33. When the contents of such accepted bills are re- 
ceived by me some time afterwards ; 
Rule. Dr. cash, Cr. bills receivable. 

Case 34. When my Factor draws bills of exchange upon 
me, for goods bought by him abroad, and I pay the contents 
presently; 

Rule Dr. the drawer, Cr, cash. 

Case 35. When I accept the biU, as above, but do not pay 

them presently ; 

Rule. Dr, the drawer, Cr. bills payable. 

Case 36. When I pay those accepted bills afterwards ; 
Rule. Dr. bills payable, Cr. cash. 

Case 37. Whan I remit money to my Factor, for goods by 
him sent to me ; 

Rufe. Dr. such Factor, Cr. cash. 

Case 38. When bills of exchange are drawn by one of my 
factors on another ; 

Rule. Dr. the Factor drawing, Cr. the Factor drawn on ; 
charging and discharging in such coin as the bills were re- 
ceived and paid in. 

Case 39. When bills of exchange exe divnu Vj otia ot Toe<s 
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Factors, on another ; and the money remitted to me, which I 
receive immediately ; 

Rule. Dr. cash, Cr. the factot drawing. 

Case 40. When bills of exchange are drawn by one of my 
Factors on another, and 1 receive the contents at usance ; 

Rule. Dr. the acceptor, Cr. factor drawing. 

Case 41. When I have money in my hands to negotiate 
with, and deliver it for bills of exchange ; 

Rule. Dr. account of exchanges, Cr. cash. 

Case 42. When I dispose of those bills for money ; 
Rule. Dr. cash, Cr. account of exchanges. 

Case 43. When I pay bills of exchange In honour of the 
drawer or indorser ; 

Rule. Dr. such drawer or indorser to sundries, Cr« cash 
for the principal and charges, Cr. profit and loss for the com- 
mission. 

II. OF FACTORAGE ACCOUNTS. 

I. DOMESTIC. 

Case 1. When I pay charges on goods received on com- 
mission ; 

Rule. Dr. goods for the account of «.— — — Cr. cash. 

Case 2. When I sell goods in commission for ready 
money ; 

Rule. Dr. cash, Cr. goods for the account of ■ 

Case 3* When I sell goods in commission for trust; 
Rule. Dr. the buyer, Cr. goods for the accoimt of ■ 



Case 4. When I sell goods in commission for part readjr 
money, and part trust; 

Rule. Dr. the buyer for what he owes, Dr. cash for ^hat 
is received, Cr. goods for the account of . by sundries. 

Case 5. When I barter goods in commission for other 
goods; 

Rule. Dr. the goods bought, Cr. goods for the Account 
of 

Case 6. When I send goods of my own to my employer, 
with the charges paid on shipping them ; 

Rule. Dr. goods for the account of .^— .. to sundrieat 
or Dr. my employer's account current to sundries, Cr« the 
goods sent out, Cr, cash for the chaTges« 



121 

Case 7. Wiien I bujr godd« for ready money, and fend them 
directly to my employer, with the charges paid on thtoi ; 

Rule. Dr. my employer's account current, Cr. cash for the 
principal and charges. 

Case 8. When I buy godds upon trust, and send them di- 
rectly to my employer, with the charges paid on them ; 

Rule. Dr. goods for the account of — — -^ to sundries, or 
Dr. my employer's account current, to sundries. Cr. seller for 
their value. Cr. cash for the charges. 

Case 9. When bills are drawn on me by my emplojrer, Ibr 
goods sold, and are payable at usance ; 

Rule. Dr. employer's account current, or goods for the ac- 
count of ■ Cr. bills payable. 

Case 10« When I pay the said bill presently ; 

Dr. the employer's account current, or goods forthe account 
of , Cr. Cash. 

Note.— The seme it to be observed when money is remitted by me 
to my employer, before he draws on me. 

Case 11. When goods in commission are all sold, and value 
handed to the employer, how must the account be closed ? 

Rule. Dr. those goods to sundries. Cr. cadi for payment, 
and also for the further charges on them, as porterage^ cartage, 
&c. Cr. profit and loss for commisssion and Warehouse-room. 

II. FOREIGN. 

Case I. Goods in my possession sent to my factor, by order 
of my employer ; 

Rule. Dr. voyage to , consigned to i ■ for the 

account of ' ' , (,my employer | to sundries, Cr» goods for the 
account of , [my employer] Cr. cash for the charges. 

Case 2. MThen thole goods are iiasared, and I pay the pre- 
mium presently; 

Rule. Dr. Voyage to , consigned to ■ , for the 

account of , [my employer] Cr. cash. 

Case 3. When 1 do not pay the premium till afterwards ; 
Rule. Dr. voyage to , (as above) Cr. the Iniurer* 

Case i. When 1 receive advice from ray Factor, that the 
goods sent to him for my employer are sold ; 

Rule. Dr. such Factor for my Employer's account, Cr. 
voyage to , for the aceount of—, [my £mployec«\ 

Case 5. When my Factor infotml^ m« iQQa\\i^\sM^TDdft^ 
abatement for defects, &c. found «,fUtYr«cd.i\ 
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Rule. Dr, vojage to , for the aecmuit , ftny 

Employer] Cr. luch Factor for the account of ■■ , [my 

Employer.] 

Caae 9. When goods are returned to me from my Factor, 
for goods sold by him for my Employer $ 

Rule. Dr. the goods received for the account of my Em- 
ployer, Cr. that Factor for the account of my Employer. 

Case 7, When I pay charges thereon ; 
Rule* Dr. goods received for the account of my Employer, 
Cr. cash. 

Case 8. When goods returned from my Factor are con- 
signed directly from him to my Employer ; 

Rule. Dr. such Employer's account current, Cr. Factor 
for my Employer's account. 

Case 9. When commission is due to me from my Sm- 
ployer, for goods sold by my Factor ; 

Rule. Dr. voyage to " , for account of i i , [my 
Employer] Cr. profit and loss. 

Case 10. When I make abatements afterward, and for bad 
debts ; , 

Rule. Dr. Factor's account current, Cr. the person to 
whom the abatement is made, or whose debt is lost. 

Case 1 1. When I pay charges on remittances and postages 
of letters ; 

Rule. Dr. Factor's account current, Cr. cash, or, cliai^^ 
of Merchandize. 

Note.— When goods in commission are all sold., the produce clear 
of all charges is called the netprooeeds ; for wnioh, Dr. goods for 
the aeooant of , Cr. Factor's aceonnt cHnent. 

m. COMPANY ACCOUNT. 

I. Myself keeping the account, and having the disposal 

of the goods. 

Case 1. When goods in company are bought ^by me f&r 
ready money ; 

. Rule. Dr. those goods for the cost and charges (if thevB be 
any) Cr. cash. 

Case 2. When goods in company are bought by me on 
Trust; 

Rule. Dr. those goods foT the cocit and c\i«t^<e^ ^C there be 
may) Cr. the seller. 
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Case S, When goodb in company are sold by me for roady 
money ; 

Rule. Dr. cash Cr. goods in company. 

Case 4. When goods in company are sold by me on trust ; 

Rule Dr. the buyer, Cr. goods in company, Cr. his account 
current. 

Case 5. When goods in company are sold to myself; 

Rule. Dr« those goods for proper account, Cr. goods in 
company. 

Case 6. When fl;ood in company are sold to my Partner ; 

Rule. Dr. his account current, Cr. goods in company, Cr. 
his account current. 

Case 7. When goods in company are sold by me for part 

ready money ahd part trust ; 

Rule. Dr. cash for what is received. Dr. the buyer for 
what remains due, Cr. goods in company by sundries for the 
full value. 

Case 8. When goods of my own are brought into company ; 
Rule. Dr. goods in company, Cr. goods proper. 

Case 9. When the whole is furnished by me ; 

Rule. Di*. goods in company, Cr. the seller if bought on 
trust, Cr. cash if bought for present money. 

Case 10. When goods of my Partner are brought into com- 
pany; 

Rule. Dr. goods in company, Cr. Partner's account. 

Case 1 1. When the whole is furnished by my partner ; 

Rule. Dr. goods in company, Cr. Partner's, account car- 
rent for the whole. 

Case 12. When goods in company are all sold ; if there be 
gain; 

Rule. Dr. the goods in company to sundries, Cr. Partner's 
account for Iiis share, Cr. profit and loss for my share. 

Case 13. When goods in company are all sold ; if there be 
loss ; 

Rule. Dr. Partner's account for his share of the loss. Dr. 
profit and loss for my share, Cr. the goods in company by 
sundries. 

Case 14. When goods in com^^an^ «x^^«q\o\^\-^ko^m^^^ 
sold, I paying the charges; 
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Rule. Dr. voyage to i m in ootaapaiiy to iuiidrie% Ibr tbo 
whole charge, Cr. goods in company for their T«lue> Cr« caah 
for the charges. 

Case 15. When I buy goods fbr company account with 
ready money, and ship them off, paying the diarges of shipping 3 

Rule. Dr. voyage in company fbr the whole charge, Cr. 
cash for the same sum. 

Case 16. When I buy goods for company account on tmsty 
and ship them off before they are entered in my Leger» ^jing 
the charges of shipping ; 

Rule. Dr. voyage to ■ n , in company to sundries Ibr 
the whole charges, Cr. the seller for the prime cos^ Cr* caah 
for the after-charges. 

Case 17. When I receive goods from our Factor for cofn* 
pany account in return for goods sent and sold, with chai^gca 
paid by me at the receipt thereof; 

Rule. Dr. goods received in company to sundries, for tbeir 
prime cost and charge Cr. Factor at •— i— for company ac- 
count for the cost and charges, as per invoice, Cr. casJi for tfatf 
charges paid at their receipt. 

Case 18. When goods are sent ftem my Factor in one place, 
to our Factor in another place ; 

Rule. Dr. voyage to — — consigned to our Factiv, Ciw 
my Factor at — . his account current. 

Case 19. When goods are sent by our Factor in one plae^ 
to my Factor in another place, in return for goods soM for 
company account ; 

Rule. Dr. voyage to — conngned to 1 my Fac- 

tor at — Cr. our Factor at ■■■ i . i 

Case 20l When goods are sold by our Factor, as. per hia^ 
advice ; 

Rule. ' Dr. Factor at ■ his account current, Cr. vojng^ 

to 1 in company. 

Case 21. When I recdve advice that my Factor has afW»- 
wards made some abatements ; 

Rule. Dr. voyage to ■ Cr. Factor at — — his ac« 

count current 

Case 23. When I receive money of my Partner for his share 
of goods formerly bought ; 

Rule. Dr. cash, Cr. partner's account current. 

Case 23, When money is xemitted to m« b^ <m.t Csk^t Car 
goodn sold; 
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Rule* Dr. caihi Cr« factor at «— — his account current. 

Case Mb When money is remitted to me by our factor, for 
goods sold, but payable at usance; 

Rule. Dr. bills receivable, Cr. factor at «— — his ac* 
CQUQt current* 

Case S5. When I pay money on idght of my partner's bill j 
Rule* Dr. partner's account current, Cr. caslu 

Case 26. When I giye to my creditor a biU on my partner, 
fbr his share of the goods in company ; 

Rule. Dr. the receiyer of the bill, t. e« my creditor, Cr. 
partner*8 account current 

II. My Partner keeping the Account, and having the 

disposal of the Goods. 

Case 1« When I pay my share in money ; 
Rule. Dr. the company, Cr* cash* 

Case 8> When I furnish my share in goods ; 
Rule. Dr. the company, Cr% the goods. 

Case 3. When I furnish both my own and my partner's share ; 

Rule. Dr. the company for my share, Dr. partnar*s account 
current for his share, Cr. the goods by sundries* 

Case 4. When my Partner furnishes nnf share as well a& 
his own; 

Rule. Dr. the company, Cr. partner*s account current, for 
kny share only* 

Case 5. When my Partner sends me an account of the sale 
of goods in company ; 

Rule. Dr. partner's account current, Cr. the company for 
my share ^f the net proceed. 

Case 6. If there be gain on the abore sale ; 
Rule. Dr. the company, Cr. profit and loss. 

Case 7. If there be loss ; 

Rule. Dr. profit and loss, Cr. the company. 

Case 8b When my Partner draws on me for my share of 
goods in company, and I pay the same presently; 

Rule. Dr. partner's account current, Cr. cash. 

Case 9. When my Partner drawa on iiie> a.% s3aQi*t«% ^\»3k&k.^ v 
Rule, Dr, partner's account cuttent, Ct» \J^S^& ^wj^^^- 
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The general Balance of the whole Leger, in order to 

transfer the same into new Books, 

Obsenr. !• All accounts are balanced either by Balaaee^ or 
by profit and loss ; except accounts in company, which are ba- 
lanced by the goods in partnership for my partner's gain, or to 
these goods for his loss thereon. 

Obsenr. 2, When accounts with persons are made eren by 
receipts or payments, those accounts stand balanced already. 

Obserr. 3. When accounts remain unfinished ; 
Case 1. If it be of money remaining in hand ; 
Rule. Dr. account of balance, Cr. cash* 

Case 2. If it be of persons who are debtors ; 

Rule. Dr. account of balance, Cr. their accounts. 

Case S. If it be of persons who are creditors ; 
Rule. Dr. their accounts^ Cr. balance. 

Case 4. If it be of goods, which are all sold and there is gain ; 
Rule. Dr. those goods, Cr. profit and loss. 

Case 5. If it be of goods, which are all sold, and there is loss; 
Rule. Dr. profit and loss Cr. those goods. 

Case 6. If it be of goods, part sold and part unsold ; 

Rule. For what is sold Dr. and Cr. as above : for what is 
unsold Dr. balance, Cr. the goods at prime cost. 

])fote — The same when all the goods remain nnsold. 

Obsenr. 4«. The accounts of insurance, charges of Mer- 
chandise, interest, house expenses, &c are all balanced by pro- 
fit and loss. 

Obsenr. 5. The accounts of profit and loss, and balance, 
are balanced by stock, they being, made Drs. to, or Crs. by 
stock, as their particular balances direct. 

Obsenr. 6. The account of stock is balanced by the several 
balances of profit and loss and balance, being brought thereto. 

Observ. 7. The account of balance in the old books^ will 
be the inventory of the new ones. 
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